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AJIMHHHCTPAL[PIH CKOBOPO,[[I/IHCKOFO PAUOHA

AMYPCKO# OBJIACTH
IIOCTAHOBJIEHUE

09.07.2018 Ne 515
r. CkoBopoauHO

OO yTBepXIeHNH 8 IMHHUCTPATUBHOTO PErilaMeHTa [IPEIOCTaBICHUAS
MYHHI[UTIANBHOH yCITyry «3aunciienre B 0611e06pa3oBaTebHOe YIpeKIeHUE

B cootserctHN ¢ PenepanbHbM 3aKoHOM OT 27.07.2010 Ne 210-33 «O6
OPTaHHM3alKK IPENOCTABICHUS TOCYNAPCTBEHHBIX ¥ MYHHLMUIANBHEIX YCIyD»,
DenepanbhbiM 3ak0HOM 0T 01.12.2014 Ne 419-®03 «O BHeceHHH W3MeHeHUH B
OTHCJIEHBIE 3aKOHOIATENLHBIE AaKThl PoOCCHICKOM Denmepanuu 10 BOIIpocam
COLMATBFHOM 3alUTHl MHBAIUIOB B CBSI3U ¢ patubukammei KoHBeHIMH 0 IIpaBax
UHBAJIMIOBY», pacnopsikeHueM [Ipasurenscrsa P@ ot 25.04.2011 Ne 729-p «O6
YIBEPXKICHUM  NEPEeYHs  yCNyr,  OKa3hbIBa@MBIX  T[OCYJapCTBEHHBIMH W
MYHULMTATBHBIMY  yIPEXKACHUAMU ¥ [PYTMMH OpPTaHH3allUsAME, B KOTOPBIX
pasMEIIaeTCsa roCylapCTBEHHOE 3alaHue (3aKas), MOMJIEKAIMX BKIIOUCHUIO B
PEECTPEl TOCYA2PCTBEHHBIX WM MYHULUNAIBHBIX YCIyT IPEJOCTaBISEMBIX B
3JIEKTPOHHOM (opme
NOCTAHOBJ/ISIET:

. VTBepmuTh  aAMHHHCTPATHBHBIM  perjameHT IIPe10CTaBICHHUS
MYHHIUNIATBHON YCIyru «3aynciIeHne B 06Iueobpa3oBaTebHOe yUpEeXIeHUe» B
HOBOM pelaKIyu.

2. YipaBieHuto 06pa3oBaHUs aIMUHUCTPALAN CKoBOpOAMHCKOrO paiioHa
(EB. Dbompas) pasMecTHTh aAMHHHCTpATHBHBIH perilaMeHT B  peecTpe
FOCYIAPCTBCHHBIX W MyHULIUITATBHEIX yCIyT (QyHKLmiT) AMypcKoit o6racTw,

3. Ilpu3HaTh yTpaTUBIIMMM CHIIy [IOCTAHOBJIEHHE aIMHMHUACTPAallUU palioHa
or 27.10.2016 Ne 1149 «O6 yTBepsaeHun aIMHUHUCTPATUBHOTO perjaMeHTa
IPENOCTABICHNS MyHHIMIIAIBHON YCIyTH «3aqnciIeH’e B 06IIeo6pa3oBaTebHOe
YyUPEXKIEHHUE.

4. Hacrosmee IOCTaHOBIEHHE pa3MECTHTH HA ohuImaIEHOM  caliTe
Ynpasienus 06pa3oBaHus aIMAHICTPALIIH CkoBopoauHCKoro paioHa.

5. KoHTposs 3a mcIoHeHNEM HACTOSIIEr0 [OCTAHOBIEHHS BOSJIOWKATD Ha
3amectuTels [ aBel paiioHa 1o couuampHbIM BorpocaM E.B. Konosaiosy.

I'naBa paiiona A.B. IIpoxopos



YTBEPXIEH

IIOCTAHOBJIEHUEM
aIMUHUCTpAIlNY paiioHa
ot 09.07.2018 Ne 515

AIMUHUCTPATHUBHBIN PEI“.JIAM!EHT
IMMPEJOCTABJIEHUS MYHHUIINTIAJIBHOM YCJIYTU
«3aunciienue B oOueo6paszoBarebHOE ydpexxaeHue»

1. O6mue noJ1oKeHus:
IIpeamer Pery/IHpOBaHHs AIMHHUCTPATHBHOIO perjiaMeHTa

I.1. AIMUHHCTpaTUBHEIH permaMenT PENOCTaBICHH MYHUIIMIIAIBHOM
YCIYTH  «3auucileHHe B  06Ieo6pasoBaTeTbHOE yupexnenue» (mamee -
aIMUHHCTPATHBHBIA  perJiaMeHr), ONPENEAET  TOPSAOK, CPOKH U
IOCIENIOBATEIEHOCTE  NEUCTBUH  (aAMHHHMCTPATHBHBIX pomenyp), (hopMsl
KOHTPOJIA 32 MWCIOIHEHHEM, OTBETCTBEHHOCTb IOMKHOCTHBIX JIHLI OpraHoOB,
IIPENOCTABIIIOMIMX MYHHULUIIATIBHBIE YCIYTH, 32 HECOOIIOACHAES UMK TpeOoBaHuit
PCTIIAMEHTOB DU BBIIIONHEHUH aJMHUHHUCTPATHBHBIX nponenyp (meHCTBHiA),
IOPSZIOK 00XKalloBaHUs NefcTBUM (Ge3nelicTBHS) TOMKHOCTHOTO JHLa, a Takxke
NPUHAMAEMOTO MM PENICHHsS IIPU MPEAOCTABICHHHM MyHHIUIATBHOMN YCIIyTH
(nanee — MyHMIHUIIATEHAS yciyra).

Hacrosmuit  agvMummcTpaTHBHEL: pPerilaMeHT paspaboTaH B IeNaX
YHOPANOHCHUS aAMUHUCTPATUBHBIX TPOIEYD M aJMUHHCTPATHBHBIX JeNCTBUA,
TMOBBIMICHUSA Ka4€CTBA MPEOCTABIEHUS U JOCTYITHOCTH MyHHLUITATHHOMN YCIIyTH,
YCTPaHeHUs HW30BITOYHBIX JEHCTBHH M M3GBITOUHBIX aIMUHUCTPATUBHEIX
IIPOLEAYP, COKPALIEHHS! KOIUYECTBA JOKYMEHTOB, ITPEACTABISEMbIX 3asSBHTEIIMI
IUIS [IOJTyYeHHUS MyHUILUIATBHON YCIIyTH, IIPUMEHEHHS HOBBIX
ONTUMU3UPOBAHHBIX (DOPM TOKYMEHTOB, CHIIKEHHUS KOTHUECTRA B3aUMOICHCTBHH
3aABUTENCH C OKHOCTHBIMH JIMLIAMH, COKpAaIlleHUs] CpOKa IPEeIOCTaBICHHUS
MYHULUIIANGHOH — YCIIYTH, @ Takke CpPOKOB  HCIIOJTHEHWUS OTIETBHBIX
dIMUHUCTPATUBHBIX TIPOLENYP M aJAMHHHUCTPATHBHBIX HEHCTBHI B paMkax
[IPENIOCTABICHNA ~MYHULHUIAILHOX  YCIYIH, €CIH 5TO He IIPOTUBOPEYUNT
(enepatbHEIM  3aKOHaM, HOPMAaTHBHBIM ~ NPAaBOBBIM  aKkTaM lIpesumeHTa
Poccuiickolt  ®eneparuun  u IlpaBurenscTBa  Poccuiickoit Denepanny,
HOPMATHUBHBIM ITPaBOBBIM aKTaM AMypCKON 00JIaCTH, MYHUIUIATBHEIM IIPaBOBBIM
aKTaM.

Onucanue 3asiuTe.eii, a TakoKe (pH3HYECKHX H IOPHIAYECKHX JIHI, HMEIOIHX
IIpaBO B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccuiickoii Degepanuu Jub0 B
CHITy HAIETEHUSI HX 3aSIBUTE/ISIMH B MOPSA/IKE, YCTAHOBIEHHOM
3aKoHoaaTenbcTBOM Poccniickoii @enepannn, moJTHOMOYHIMH BBICTYNIATH OT
HX MMEHH IPH B3aHMOJeHCTBHH C COOTBETCTBYIOLIMMH OPraHAMH MECTHOIO



caMOyNnpaBJ/ieHUs] U HHBIMH OPraHU3alUsIMH NPH NPeIOCTABICHHH
MYHHIUNAJbHON yCayTrH

1.2. 3asgBUTENSIMU SABIAIOTCA ITONy4YaTENHd MYHULMITAIBHONW YCIIYTH, a TaKKe
MX TIpe/ICTaBUTeNIM, 3aKOHHBIe NMPEINCTaBUTENH, JEHCTBYIOIINE B COOTBETCTBHH C
3aKoHOaTeascTBOM Poccuitckoit @enmepauuu, Amypckod objacTu HIX Ha
OCHOBaHMHU JIOBEPEHHOCTH (Jjajiee — IPeICTaBUTEINH).

1.2.1. B xauecTBe 3asBUTEJIEN MOTYT BBICTYIIATh:

dusnyeckue IUla — POAUTENH (3aKOHHBIE IIPEICTaBUTENIN) AETEH.

TpeGoBanus K NopAIKY HH(POPMHPOBAHHA
0 MOpsIAKe MPeI0CTABAEHHS MYHULHNAJIBHOHN yCayru

1.3. Hudopmamus o0 MecTaX HAXOXIEHHS, HOMepax TenedOoHOB I
CIIpaBOK, ampecax »OJEeKTPOHHON TOdThl, rpadukax paboTel YIpaBlIeHUs
obpazoBanus agMuUHUCTpalmy CKOBOPOAMHCKOTO palioHa (Haiee — YIIpaBieHHE
00pa3oBaHus), 00pa30BaTEeNbHBIX YUYPEXKIEHUH HavalbHOTO OOIINEro, OCHOBHOIO
ob1rero u cpenHero obuiero oopa3oBaHus (nanee — YUPEKIECHHUS) U OTHAEIIECHMUS
'AY «MuHorohyHKIHMOHANBHBIM LeHT AMypckod obmactu» B CKOBOPOIMHCKOM
paiione (mamee — M®II) comepxarcs B npunoxenuud Ne 1 K Hacrosmemy
aIMUHUCTPATUBHOMY M  pa3MeIleHbl Ha  caiitax aIMUHUCTPAIIU
CkoBopomuHCKOrO  padfona  http://www.skovorodino.ru u  VYipasnenus
oOpazoBanus http://ooskv.ucoz.org.

1.4. Uudopmanuss O MOpsSAKe IIPEeLOCTaBICHUS MYHHUIMIANBHONW YCIYTd
pasMeIaeTcs:

Ha HMHQOPMALMOHHBIX CTEHIAX, PpAcIOJOKEHHBIX B  YIIpaBICHUH
oOpazoBaHus U YUpeKICHUIX;

Ha WHOOPMAIMOHHBIX CTeHAAaX, paclojoXeHHbIXx B MO®IL[ mo ampecy:
Amypckas obnacts, r. CkoBopoauHo, yi. [lobenst, 28;

B pa3laTO4HbIX MaTepuanax (Opoumopax, Oykierax, TMCTOBKAX, IaMATKaX),
HaxOIALIuXcs B YIpaBieHuu o0pa3zoBanus, ¥YupexneHusx, MOI];

B JJIGKTPOHHOM BHJE B MH(DOPMALMOHHO-TEIEKOMMYHHUKAMOHHON CETH
WurepHeT (nanee — cetb VHTEepHET):

Ha o(hHIIHAIEHOM caiiTe Ympasienus oOpazoBanus http://ooskv.ucoz.org;

Ha caiite peruoHanbHOW  uH(OpManuoHHOM  cuctemsl '"Iloprtan
rOCYIapCTBEHHBIX ¥ MYHHUHUNAIBHBIX yCIyr (hyHKIuUi) AMypckoit oGmactu':
http://www.gu.amurobl.ru;

B TOCYHAapCTBEHHOM WHpOpMalMOHHOM cucteme "EAWHBIM HOpTa
rOCy1apCTBEHHBIX u MyHUIUIIAIBHBIX yCIIyT (pyrKknmi)":
http://www.gosuslugi.ru.

1.5. Uudopmanuo o nopsake NpefaocTaBlIeHuss MyHULIUIIAIBHON YCIyTH, a
TAK)Ke€ CBEIEHHUS O XOJ€ IMPeJOCTaBIeHHS MYHUIMIAIbHONW YCIYTH  MOXHO
TIOJTyYUTh:

IIOCPEICTBOM Tele(OHHOM cBsA3U 110 HoMepy M®I];

mpu TugHOM oOpareruu B MOL;




IIpK TUCBMEHHOM oOpattenuu B MO [;

[TOCPEACTBOM TeleOHHOM CBA3M 110 HOMepy YTpaBieHWs o0pazoBaHus U
YupexneHuii;

TpH TUYHOM OOpaleHuy B YIpasieHue o6pa3oBaHus;

IpH IUCbMEHHOM 0Opatennu B OMCY u Vupexaenus:;

IyTeM IyOIMYHOro HHGOPMHUPOBAHHSL.

1.6. Mupopmanus o mopsike mpemocTasieHus MYHUIIUTIAIBHON yCITYTH
JOJDKHA CONIEPIKATE:

CBECHHUS O MOPANKE IOy YEHHUS My HUIUNIATBHON YCIyTH;

KaTEerOpuH 3asBUTENENH;

alpeCc MecTa IpreMa MHMCBMEHHOIrO 3ampoca YIIpaBieHHeM 00pa3oBaHWS,
Yupexnenuamu, MOL] s NOMy4eHUs WHQOPMalUK O IpeJoCTaBIeHHUH
MyHULUNAIBHON YCITyTH, PeXUM paboTsl YIpaBieHus obpasoBanws, YupexeHuit
1 MOIT;

MOPAIOK Nepefavy pe3ybTaTa 3asBUTENO;

CBEACHUS, KOTOPBIE HEOOXOAMMO yKa3aTh B 3asBIEHHH O IIPEIOCTABICHUN
MYHUITUIIATBHON YCIYTH;

[IEpEeYeHb JOKYMEHTOB, HEOOXOIUMEBIX JULST IPeI0CTaBICHUS
MYHULUIIAPHON YCIyrd (B TOM YHCIE ¢ pasfielleHHEM TaKuX IOKYMEHTOB Ha
AOKYMEHTEI, KOTOPBIE 3aiBUTENb O0A3aH IPENOCTABHTH CAMOCTOSTENBHO, U
AOKyMEHTBI, KOTOPBIE 3asiBUTENb BIpaBe MPENOCTABUTH IO COBGCTBEHHOIR
WHUIIMATHUBE);

CPOK IPEIOCTaBICHHUS MyHUIUIIATbHOM YCIyTH;

CBEICHUs O MopsaKke olxxanoBaHus neficTsuii (GesneiicTus) u penreHui
JOJKHOCTHBIX JIHILI.

Koncynpranuu mo mpouemype mpemocrasnenus MYHHUUUIIAIBHON YCIYTH
OCYILIECTBIAIOTCA CIELHAINCTaMU YIpaBleHUus o0pa3oBaHus, YUpexIeHHH u
M®II B COOTBETCTBHH ¢ JOMKHOCTHBIMHE HHCTPYKIUSMH.

IIpu oTBerax Ha TeJIe(OHHBIE 3BOHKA U JTUIHBIE 0oOpaIreHus CrIeuaaIuCTl
Ympapienus — obpasoBanus,  YupexIeHWH, M®II, oTBeTcTBeHHBIE 3a
MH)OPMHUPOBAHUE, MOAPOOHO, HYETKO ¥ B BEKIHMBOM dopme urDOPMEPYIOT
OOpaTHBIINXCA 3asgBUTENEH M0 HHTEPECYIOIIM X BOIIPOCAM.

YCTHOe HH(OPMHUPOBAaHHME K&KIOTO OOPATHBILIErocs 3a UHpOpMaImei
3aABUTEIIA OCYILECTBIsIeTCs He Gonee 15 MunyT.

B cioyuae ecnm mis mOATOTOBKM OTBeTa Ha YCTHOe oOpamieHue TpeGyercs
Gonee TPONOIKUTENBHOE BpeMs, CIIEIHANHCT YrpasineHus o00pa3oBaHus,
Yupexnaenuit u (unur) ML, oTBeTCTBEHHEIH 3a UH(POPMUPOBaHHUE, NIpe/IaraeT
3aMHTEPECOBAHHBIM JIULIAM NIEPE3BOHUTE B ONPEENEHHBIH JeHb U B OIPEIeIIeHHOE
BpeMs. K HasHaYeHHOMY CPOKy HOJKEH GBITH IMOATOTOBIEH OTBET IO BOIIpOCaM
3asBUTENIEH, B Cly4ae HEOOXOMMMOCTH OTBET OTOBUTCS IIPH B3AMMOIEHCTBUU C
ACIDKHOCTHBIMHU JINLIAMH CTPYKTYPHBIX IIOApa3/ie/ieHHii OpraHoB M OpraHU3allHii,
YJacTBYIOIIMX B IIPEAOCTaBICHUH MyHUIIUNIATEHON YCITyTH.

B cimywae ecim npenocraBneHue HHpOpMaNuY, HEOOXOAMMOH 3asBHUTEIO,
HE IPE/ICTABIACTCS BOSMOYKHBIM ITOCPE/ICTBOM Tejle()OHa, COTPYAHUK YIIpaBleHus
obpasosanms, Yupexnenuit u (wam) MOILL, NPUHABIIUN TeJIe(OHHBIA 3BOHOK,



pasbACHSET 3asBUTENIO IIPaBO oBpaTuThCs ¢ IHCHMEHHBIM OOpalieHHeM B
Vrpapienne 00pa3oBaHus, YUPEXKICHUT U (unmu) MOI] u TpeboBaHUA K
odhopmIIeHHIO OOpAIEHNS.

OTBeT Ha NUCBMEHHOE OOpallleHre HaIpaBlisieTCs 3aABHTEN0 B TCHCHHC 5
paboymx cO JHS perucTpanuu obpauieHus B YIIpaBlIeHUH o0Opa3oBaHus,
Vupexnenun 1 (umu) MOLL

[IrcsMEHHBIN OTBET Ha OOpallleHre TOJDKEH COACPHKaTh (bamMuIuio ¥ HOMep
TeedOHA WCIIONHUTENA W HANPaBIAETCA MO II0YTOBOMY alpecy, yKa3aHHOMY B
o0pallleHuH.

B cmywae ecnu B OOpamieHMH O TPELOCTABICHHN TUCHMEHHON
KOHCYJIBTALMU IO MPOLexype TpeloCTaBICHH MyHHIIUIATBHONW YCIyTH HE
ykazaHa GaMuIKs 3asBUTENs, HAPaBUBIICTO obpalileHre, ¥ IOYTOBBIA ajapec, Io
KOTOPOMY JOJDKEH OBITh HAaIIpaBJIeH OTBET, OTBET Ha obpaleHre He JaeTcs.

[Ty6muunoe HHPOPMUPOBAHHUE O MOPAIKE IPEAOCTABIICHI MyHHULUIIAIBEHOM!
YCIYTE  OCYLIECTBIAETCS — [IOCPEACTBOM  Pa3MEINCHIA COOTBETCTBYIOLIEN
pHGOPMAIlME B CPeICTBaX MaccoBOH pHpoOpMaluK, Ha OGUIMATBHBIX CaHTaxX
Vrpagnenus oGpasoBaHus, YIpeICHUH 1 (nmu) MOLL

I[IpueM JOKYMEHTOB, HEOOXOIUMBIX IJI MPENOCTABICHNU MYHHUIUITAIBHON
YCIIyTH, OCYIIECTBISIETCA IO aapecy VupasneHust 00pa3oBaHus, VupexaeHud u
(um) ML

2. CTangapT npelocTaBieH sl MyHHUMTIATBHOH yCayrd
HanmeHoBaHHEe MYHHIHNIAJALHON yCayId

71. HauMeHOBaHWE MyHHUIHWINAJBHON  ycuyrum: — «3auyuClIeHue B
001meo6pazoBaTeIbHOE YUPEXKICHUE.

HauMeHoBaHHe OPraHa, HENOCPeICTBEHHO NMPe10CTaBIAIOIIETO
MYHHLHIAJILHYIO YCIYTY

2.2. TlpemocrtaBieHue MyHWIMITAIBHOM  yCIyI'W  OCYIIECTBIACTCA B
MYHHUIUIIATLHEIX 00111e00pa30BaTe/IbHbIX YIPEKACHUAX.

VupeskieHust He BIpaBe TpeOoBaTh OT 3asBUTC/IA:

MpenCcTaBlIeHus [IOKYMEHTOB U rHQOpPMALIMK HIM  OCYIIECTBIICHHS
JeHCTRHH, MPEACTABIEHWE WIM OCYIIECTBIEHHE KOTOPBIX HE MPEIyCMOTPEHO
HOPMATHBHBIMA  IIPaBOBBIMM  aKTaMW,  PeryIHpyrOLIMMH OTHOILIEHUS,
BO3HUKAIOIIHE B CBSA3MU C IIPEI0CTABIEHIEM MyHHULUIIATBHON YCIyTH;

MpefcTaBlIeHuss  JIOKYMEHTOB  H yHbopMaLuy, B  TOM  HHCJIE
MOATBEP)KNAIONIAX ~ BHECEHWE  3asBMTENEM  IUIATBhl 34 peI0CTaB/IEHHE
MyHHIWTATBHON YCTYTH, KOTOpbIe HAXONATCS B  PACHIOPDKCHHH OpraHoB,
MPEeJOCTAB/IOIAX MYHHULMIIAIBHEIE yCITYTH, rOCYy1apCTBEHHBIX OpraHoB, MHBIX
OpraHOB MECTHOTO CaMOYIpPaBIIEH!s JTHO0 MOABEAOMCTBEHHBIX roCyIapCTBEHHBIM
OpraHaM WX OpPraHaM MECTHOIO CaMOyIpPaB/ICHHA OpraHu3alyit B COOTBETCTBUHM C
HOPMATHBHEIMU MPABOBLIMH aKTaMU Poccutickoit ®eneparuy, HOpMaTHBHBIMUA



IIPaBOBEIMHM aKTaMU AMYpPCKON 00jacTy, MyHUILIUIIATHHEIMA [IPaBOBEIMU AKTaMH,
3a UCKIIIOYEHHUEM JOKYMEHTOB, BKIIFOUEHHBIX B ONpEeIeHHBIN YacThi0 6 CTaThH 7
®enepaneHoro 3akoHa or 27 mont 2010 r. Ne 210-03 «O6 opranusanmu
IPEIOCTAB/IEHUs] TOCYNapCTBEHHBIX M MYHUIMIIATBHBIX YCIYD» IEepeYeHb
JTOKYMEHTOB. 3asfBHUTENb BIIpaBe NPEACTaBUTh YKa3aHHbIE HOKYMEHTBI U
UHQOPMAIUIO 110 COOCTBEHHON WHUIIMATHUBE;

OCYILECTBJICHUS AEUCTBUM, B TOM YHCJIE€ COIVIACOBAHUM, HEOOXOMUMBIX IS
MOTyYEHUs] MYyHHULIMIIANBHON YCIYTrM W  CBSI3aHHBIX C OOpallleHHeM B
rOCyIapCTBEHHBIE  OpraHbl, HHBIE OpPraHBl MECTHOTO  CaMOYIpaBJIeHUs,
OpraHu3alfy, 3a MCKIIOYEHWEM IIOJIY4YeHHUS YCIYyT, BKIIOYEHHBIX B IEPEYHH,
yKasaHHble B 4acTu | ctaThu 9 @enepansHoro 3akona ot 27 wurojisg 2010 r. Ne 210-
®3 «O6 opraHuMzalyy IMpelOoCTaBIeHUS T'OCYNAPCTBEHHBIX W MYHUIUITAIBHEIX
YyCIyr», W IIOJyYeHUs JOKYMEHTOB X HHGOpPMAIlHH, IPENOCTaBIIEMEIX B
pesynbTaTe IIpeaOCTaBIeHHS TaKUX YCIyT.

Opransl 4 OpraHu3anuy, y4acTBYIOUIHE B PEI0CTABJIECHHH
MYHHIMIAJILHOHA yCJIyra, o0panieHne B KOTOpbie HEO0X0QUMO [IJIsi
npeJocTaB/JIeHUs] MyHUIMNAJILHOMH YCayru

2.3. Opraeel ¥ OpraHM3allfi{, YYacTBYIOUIME B MPEIOCTABICHUN
MYHUIIUIIANBHOW  yCllyrd, oOpalleHHMe B  KOTOphle  HEOOXOOMMO  IUIS
[IPEIOCTaBIEHUS MyHUIIANIATBHOHN YCIIYI'H OTCYTCTBYIOT.

PesyabTaT npenocraBieHuss MyHHUMAJIbHOR YCIYTH

2.4. Pe3yneTaToM IpeoCTaBIeHUs MyHUIUIIATBHON YCIIYTH SIBISETCS:

1) 3a4ncieHre HeCOBEPILEHHOIETHETO pebeHKa B YUpeKIeHHUE;

2) MOTUBHPOBAHHEIM OTKa3 B IPEIOCTABICHHUM MYHWIHIIAIBHON YCIYIU C
WH(QOPMUPOBAHUEM 3asBUTEIIS O MOPSIKE U CPOKaxX 00KaJIOBaHUS OTKa3a.

Cpok npegocTaB/ieHHs MyHHIUNIAJIBHOH YCJIYTH

MaxkcuMabHBIN CPOK MTPeI0CTaBIeHUS MYHHUITUIIAIBHOM YCIYTH COCTABIISET
7 paboumx JHeH, HCUUCISIeMBIX CO THS PETHCTPAIMU B YUPeKICHUN 3asSBIICHUS C
IOKyMEHTaMH, OOf3aHHOCTb IO MPENOCTaBICHMUIO KOTOPHIX BO3JIOXKEHA Ha
3asIBUTEIIS.

MakcumanpHbIN CpOK IIPUHSATUS peleHus 0 3a4UCIIEHUU
HECOBEPIIEHHOJIETHErO0 pedeHKa B YUpekIeHue cocTaBiseT 7 paboumx mHeH ¢
MOMEHTa IIOJy4YeHHs  YUpexJeHHeM IIOJHOIO0 KOMIUIeKTa JOKYMEHTOB,
HEO0OXOAUMBIX JJIsI OKa3aHUS MyHHULIUNATBHOM YCIyTH.

Cpox BBIZauyl 3asBUTENIO NPUHATOTO YUpeXKAeHHEM pEIIeHUs COCTABIIET
He Oosee Tpex paboumx IOHEH CO JMHS MPHUHSATHS COOTBETCTBYIOIIETO DPEIICHMUS
TaKUM OpPraHOM

HpaBOBble OCHOBaHHA IJH NIPpeI0oCTAaBJICHHUA MyHHHHHaJIBHOﬁ YCIayrua



2.6. IlpemocTaBieHue MYHHIMNAIBHOM YCIyrH OCYLIECTBIseTcs B
COOTBETCTBUH CO CIIEAYIOIIMMH HOPMaTHBHBIMHU [IPABOBEIMHU aKTaAMHU:

2.6.1. Komcrutynus Poccumiickoit @emepanuu ¢ HW3MEHEHHSMH U
nomonHeHusiMu, («Poccuiickas raseray, 21.01.2009, Ne 7);

2.6.2. 3axon Poccwmiickoit ®emepanmu ot 29.12.2012 Ne 273-®3 «06
00pasoBaHuK» C M3MEHEHUSIMU U fonoiHenusmu («CobpaHHe 3aKOHOIATENbCTRA
PD», 31.12.2012, Ne 53 (u. 1), ct. 7598);

2.6.3.3akon PO ot 24.07.1998 Ne 124-®3 «O6 OCHOBHBIX IapaHTHAX IPaB
pebenka» ¢ uzmMeHeHusMu u pononHeHusmu («Cobpanue 3akoHOmaTeapcTBa POy,
03.08.1998, Ne 31, cT. 3802);

2.6.4. Ilpuxaz MwunoOpHaykn Poccmu ot 29.08.2013 Ne 1008 «O6
yTBepxkaeHuu Ilopsimka OpraHM3allid X OCYIIECTBIEHHS 00pa3oBaTeNbHON
ACATENIPHOCTH 110  JOIOJHHUTEIBHBEIM  0011e00pa30BaTeIbHBIM  [TPOrPAMMAMY)
(«Poccuiickas razera», Ne 279, 11.12.2013);

2.6.5. Ilpuxas MpuHucrtepcTBa 00pa3oBaHuMss U Haykd Poccuiickoi
®eneparuu ot 30.08.2013 Ne 1015 «O6 yrBepxnenun Ilopsaka opraHu3aliu U
OCYIIIECTBIICHHS oOpa3oBaTensHOM TeSTeTbHOCTH 110 OCHOBHBIM
001e00pasoBaTeNbHEIM — IpOTpaMMaM  —  00pasOBATENBHBIM  IIPOTPaMMaM
HaYabHOTO OOILEro, OCHOBHOTO OOINEro M CpejHero oOIIero 00pa3oBaHUI
(«Poccuiickas razetay, 16.10.2013, Ne 6208);

2.6.6. Ilucemo Munucrepcrsa obpaszosanust Poccuiickoit Peneparuu ot
21.03.2003 Ne 03-51-57un/13-03 «PexoMeHAaUW{ O OpraHU3alliM IIPHEMa B
EPBBIN Kiacey, («BectHuk obpazosanus Poccun», Ne 9, 2003);

2.6.7. Ilpukas MunucTepcTBa 00pa3oBaHuMs ¥ Haykd Poccuiickoit
®eneparuu o1 22.01.2014 Ne 32 «O6 yrBepxnenuu [lopsinka nmpreMa rpaxxaald Ha
oby4yeHue 1mo oOpasoBaTelbHBIM [POrpaMMaM HayaJbHOTO OOINEro, OCHOBHOTO
obmiero u cpegHero odmero odpazosanus» («Poccuiickas razera», 11.04.2014, No
6395).

2.6.8. Ilpuxas MunucrepcTBa o00pasoBaHMs W Haykd Poccuiickoi
®enepauun oT 12 mapra 2014 r. N 177 «O6 yrBeprxnenun Ilopsaka u ycnoBwuit
OCYILECTBIEHHUsI ~ TepeBoja  OOy4JaloUmUXcs W3 ONHOM  OpraHu3alyy,
OCYIIECTBISIIOIIEH 00pa3oBaTeNbHYI0 HEATENBHOCTH 110  06pa3oBaTeIbHBIM
IporpaMMaM Ha4albHOTO OOIIEero, OCHOBHOTO OOIIET0 U CpPEIHEro OOILIero
oOpasoBaHus, B JApyrWe OpraHM3allM{, OCYLIECTBISIOIIHE O0OpPa3oBaTeIbHYIO
IeATeNIBHOCTh 0 06pa30BaTeNbHBIM IIPOrpaMMaM COOTBETCTBYIOUIMX YPOBHS U
HarpaBiieHHOCTH» («Poccuiickas razeray, 16.05.2014 Ne 6381)

HcyepneiBaromuii mepevyeHb 10KyMeHTOB (AH(pOpManuHn),
He00XO0AUMBbIX B COOTBETCTBHH C 3aKOHOAATEIbHBIMH HJIH HHLIMH
HOPMaTHBHBIMH NPABOBLIMH aKTAMHM AJIsl IPeJOCTABJIEeHUS MYHHIAIIAILHOM
YCAyrH, yeJayr, HeO0X0AUMBIX H 00A3aTeJbHBIX /IS IPEI0CTABJICHHS
MYHUUHIAJIbHOH YCIYI'H, KOTOpbIE 3aSiBHTE/Ib 10JI7KeH NPEICTABUTH
CaMOCTOSITE/IbLHO, CIOCOOBI HX MOJIyYeHHUSsI 3asiBUTEJISIMH, B TOM YHCJIe B
3JIEKTPOHHOMH dopMe, H MOPSAAOK UX MpeaCTABICHHS



2.7. OcHoBaHMEeM IpueMa JeTedl B 00meo0pa3oBaTEeIbHbBIC YUPEKICHHUS
1r060ro BUOa Ha BCE YPOBHH 0011ero oOpa3oBaHUs SBISETCS JTHYHOE 3asBICHUE
poxurens (3aKoHHOTrO npenacrasutens) pedenka (IIpunoxenue Ne 2 Kk HacTosAILLEMY
PernmameHTy) ¢ npeocTaBlIeHHEM OpUTHMHANA IOKYMEHTa, YIOCTOBEPSIOIIETO
JTUYHOCTh POIUTENs (3aKOHHOTO MpPeACTaBUTENs ), JTUOO OpUTrMHala JOKYMEHTa,
YIOCTOBEPSIIOIIEr0 JIMYHOCTh MHOCTPAHHOIO TpaXTaHWHA © Jua 0e3
rpaxnancTea Pocculickoii @exepauud B COOTBETCTBHM C  ACUCTBYIOIIUM
3aKOHOHATeIbCTBOM PD.

B zasgBienum pomuTensMu (3aKOHHBIMH IIPEICTABUTEIIMU) peOeHKa
YKa3BIBAIOTCS CIICIYIOIINE CBEICHMS:

a) haMuIus, UMs1, OTYECTBO (TIOC/IeIHee — IIPU HAIM4YUHU ) peOeHKa,;

0) maTa ¥ MECTO POXKAECHHUS peOeHKa;

B) aMuiusg, HUMs, OTYECTBO (MMOCIEeOHEE — IIPH HAIUYHUU) POIUTENEH
(3aKOHHBIX IIpe/icTaBUTeNeH ) pebeHka;

I) aapec MecTa JKUTeNbCcTBa peOeHKa, ero poaurteiedt (3aKOHHBIX
MIpeICTaBUTEIEH );

1) KOHTaKTHbIe Tene@OHbl poAuTene (3aKOHHBIX IIPEICTABUTEIICH)
pebeHka;

) paspelieHre YIpaBineHus oOpa3zoBaHUs Ha MPUEM JAeTel, He TOCTUTIIUX
Ha 1 ceHTs0ps Tekymiero roga 6 net u 6 MecsLeB, WK cTapiie § jieT, Ha 00ydeHue
o 00pa30BaTebHEIM MPOrpaMMaM HavYaIBHOTO 00Iero 06pa3oBaHus.

OOpaszer 3asBIeHUs pazMelaeTcs 001eo0pa3oBaTeIbHBIM YUPeKACHUEM Ha
HHQOPMAIIMOHHOM CTEHJIe u (m) Ha opuIIHaTEHOM caire
001m1e00pa30BaTENbHOrO YUpexKAeHHs B ceTH «HTepHET.

Jlns ipuema B 00111e00pa3oBaTeIbHOE YUpEX IeHUE:

a) pomuTenu (3aKOHHBIE IIPEACTAaBUTENN) MOeTel, IPOXUBAIOIIMX Ha
3aKpeIUICHHOW TeppUTOpHHU, [N 3aducieHus pebOeHka B TMEPBBIA  Kiacc
JOTIOJIHATENIBHO TIPEIBSBIAIOT OPUTMHAI CBUIETENHCTBA O POXKACHUU peOeHKa
WIM JOKYMEHT, IIOATBEPKIAIOIIUN POACTBO 3asABUTENS, CBHUAETEIBCTBO O
perucTpanuy pedeHKa II0 MeCTy JXUTENbCTBa WIM II0 MecTy IpeObIBaHUS Ha
3aKpEIUIEHHONM TEeppUTOPUU MM JOKYMEHT, COJICp)KAluii CBEACHUS O
perucrpanuu pebeHKa IO MeCTy JXHTEJIbCTBAa WM II0 MecTy IpeObIBaHHWS Ha
3aKpPEIUICHHON TeppUTOPHH;

0) pomurtenu (3aKOHHBIE NPEIACTaBUTENH) [eTel, He IPOKUBAIOLUIUX Ha
3aKPEIVICHHOW TEPPUTOPUH, IOTMOJHUTEIBHO TIPENBSIBISIOT CBHUAETEIBCTBO O
poxIeHUHU peOeHKa.

Pomurenu (3akOHHBIC TIPESACTABUTENN) IETEH, SIBISIOMIUXCS HHOCTPAHHBIMU
rpakgaHaM{d WM JHIaMHA 0€3 TpakJaHCTBa, MOIONHUTEIBHO IIPEAbSBISIOT
IOKYMEHT, TOATBEP)KNAIONINN  POACTBO  3asiBUTENS  (WIM  3aKOHHOCTh
IIpe[CTaBlIeHUs IIpaB pebeHka), ¥ JOKYMEHT, IIOATBEP)KAAI0IIUN [IpaBO 3asBUTEIS
Ha npeOriBanue B Pocculickoli @eneparium.

VHocTpaHHBle TpakgaHe W JuIa 0e3 TpaxJgaHCTBa BCe JOKYMEHTHI
TIPEACTABIISIIOT HA PYCCKOM S3bIKE WM BMECTE C 3aBEPEHHBIM B YCTaHOBIICHHOM
TIOPSIIKE TIEPEBOIOM Ha PYCCKHUH SI3BIK.



Konuy nperbsaBaseMblX TIpU IpHeMe JTOKYMEHTOB XPaHSTCSA B Y IpeKICHUA
Ha BpeMsl 00y4eHHs peOeHKa.

[Ipu oOparuenwn 3asBUTENs B YUpeXKICHUE A 3a9MCICHUA peGeHka B
TMeCSIThIM KIIacC MPebABISIOTCS CIEIYIOIINe JOKYMEHTL:

3asBIIeHMe O 3a4MCIIeHNN peberKa B YupexeHue (Ipuioxenue 2);

JIOKyMEHT, YAOCTOBEPSIONMA JTUYHOCT OIHOTO H3 pomuTernell (3aKOHHBIX
npencTaBUTeNeil) pedeHKa;

OPUTMHAI CBHETEIECTBA O POXKICHUU PEOCHKA MM TACTIOPT pebenka (B
cllydae ero HaJIu4us);

MeIWIIMHCKAs CIIPaBKa O COCTOSHMH 3J0POBB, II0 YCMOTPEHHIO ponuTenent
(3aKOHHBIX [IPEICTAaBUTETIEH);

aTTecTaT 00 OCHOBHOM 001IeM 00pa30OBaHUH.

Ilpu obpauiennn 3asBUTENd B YUpPSKAGHHE Ui NEpeBoaa pebenka wu3
OfHOro YupexeHus B IpYroe IpeIbsiBIsIOTCS CIeyIOIHe TOKyMEHTBI:

3asgBjeHHe O 3auMCiIeHud peOeHKa B YUpeKIeHHWe B IIOPSAAKE MEpPeBoaa M3
FCXOIHOTO YdUpexaeHus (Ipuiloxenue 2);

OpUTHHAI JOKYMEHTa, yIOCTOBEPSIOIIETO JNUIHOCTh COBEPIICHHOJETHETO
00ydJaroIerocs WITH poauTens (3aKOHHOT'O IpeICTaBUTENs)
HECOBEPIIIEHHOJIETHETO 00y9aroIlerocs;

OKYMEHTSI, cojeprkaiie nHopmaluo 00 ycreBaeMoCTH 00y4aroImerocs
B TexymeMm y4eOHOM romy (BBIIMCKA K3 KJIACCHOro JXypHaua C TEKyIIAMH
OTMETKAMH ¥ Pe3yIbTaTaAMU IPOMEXKYTOUHON aTTeCTaliK), 3aBEPEHHBIC IEIaThIO
MCXOIHOTO YUPEeXKIeHHUs U MOAMICHIO ero PYKOBOIUTENS (YIIOMHOMOYEHHOTO UM
una).

3asBneHue " JOKYMEHTBI, IIPeyCMOTPEHHEIE HACTOSIIUM
A/MHHUCTPATHBHEIM PErJaMeHTOM, MOJaoTCs Ha OyMaXKHOM HOCHTEeNe MM B
dbopMe STeKTPOHHOTO HOKyMeHTa. 3asBIeHMe W MOKYMEHTBI B cCiydae HX
HampaBiaeHus B (QOpMe INEKTPOHHBIX . JOKYMEHTOB IMOMKCHIBAIOTCA yCUIIEHHOH
KBaNH(GUIEPOBAHHON SICKTPOHHOHM MOIIKCHI0 COOTBETCTBEHHO 3aABUTEIIA MM
YIIOJHOMOYEHHBIX Ha MOJINUCAHUE TAKUX JOKYMEHTOB IpefcTaBUTeNe! 3aiBUTEN
B IIOPs/IKE, YCTaHOBJIEHHOM 3aKOHOATE/IECTBOM Poccutickoit Denepaliuu.

DIEeKTPOHHBIE JOKYMEHTHI JOIDKHBI ~COOTBETCTBOBATH TpeOOBaHUAM,
YCTaHOBJIEHHBIM B IyHKTe 2.24 aIMIHUCTPATUBHOI'O PErnaMeHTa.

3asBlIeHHe ¥ I[IPUIOYKEHHBIE K HEMY MOKYMEHTBI HE IOJDKHBI COACPIKaTh
TTOTYUCTOK, TIPUITUCOK, 3a4€PKHYTHIX CJIOB ¥ UHBIX HEOTOBOPCHHBIX WCITpaBICHUH,
TEKCTHI B HAX JOJDKHBI OBITH HAITMCAHBI pazbopunso, 6e3 COKpaILEeHUH.

Komuu [OKYMEHTOB, MpHWIaraeMblXx K 3asBJICHUIO, HalpaBICHHbIC
3asBUTEJIEM TI0 MOYTE JOJKHBI OBITH HOTAPUATBHO YAOCTOBEPEHBI.

HcuepnbIBaroinii nepevenb OCHOBaHHM /ISl 0TKa3a B pHeMe
JIOKYMEHTOB, He00X0AMMBIX /IUIsl IPeAOCTaBICHUA MYHHIHIAJBHOH YCIyTH

2 8. OcHOBaHMSMHU [IJIsI OTKasa B IpHeMe JOKYMEHTOB, HEeOOXOIUMBIX 1A
Mpe0CTaBICHUS MYHULMIIAIBHON YCIIYyTH, HE IpeIyCMOTPEHBL.



HcuepnbIBaroIKii epeyeHb OCHOBAHUH AJIsl NPHOCTAHOBJICHAS
WJIM 0TKA3a B MPeJ0CTABJeHHH MYHHIMIIAJILHON yCJayrd

2.9. TlpuocTaHOBIEHHE IIPEAOCTABICHUA MYyHHUIIUNIATBHOM YCIYrd HE
IIpeyCMOTPEHO.

2.10. B mpeocTaBieHNd MyHUIUIIATBHON yCITyTH MOXET OBITh OTKA3aHO B
clydasx:

I[Tpu ofpalieHuy B NUCHMEHHON dopme (3asiBIeHHE, TUCEMO, B TOM 4HCIIE,
[lepeflaHHble 110 OIIEKTPOHHOH T0YTe) 3asBUTENIO MOXKET OBITH OTKa3aHO B
MPeIOCTABIEHAM MYHHIUNAIGHON yCIyrd IO CIEIYIOMM OCHOBaHMAM M B
CIIeAYIOMUX (popMax:

B IIMCBMEHHOM 3arpoce WK B GopMe JIEKTPOHHOTIO IOKyMEHTa HE yKa3aHbl
dbamumms, ¥Ms, OT4ecTBO (TOCienHee - IpH HaIUuuK) (DU3UIECKOTo JIMIA,
HAIPABMBILIErO 3aIpPOC, WM HAMMEHOBAHWE OpraHu3aluy (s FOPUIMIECKOro
Juia), IOYTOBBIM ampec MU0 afpec 3IeKTPOHHOM IOYTEI, IO KOTOPOMY HODKEH
OBITH HallpaBJIeH OTBET;

TEKCT MUCHMEHHOTO HIIM 3JIEKTPOHHOTO 3aIpoca He MOAJaeTCs IIPOUTCHHIO;

B THCHMEHHOM VTH SJeKTPOHHOM 3aIpOce COAEPIKATcsl HelleH3ypHbIe, TH00
OCKOpOHTENbHBIE BBIPOKEHMS, YCPO3BI JKU3HM, 3IO0POBBIO M HMYIIECTBY
NOJKHOCTHBIX JIHI YUpeKIeHus Wik oTAena o0pa3oBaHus, a TaKkkKe 9ICHOB X
ceMelt;

B Clly4ae OT3bIBA 3asBJICHUS 3aiBUTCIIEM,;

IpeKpalleHnie IEpelucKd ¢ TPaXIaHWHOM B CBI3H C  OHUEPCIHBIM
obpatrieHreM OT OJHOTO U TOTO JKe TPaKIaHKHa 10 OTHOMY U TOMY e BOIpPOCY, a
KOTOPBKIif eMy MHOTOKPATHO JaBaUCh MUCHMEHHBIE OTBETHI 10 CYIIECTBY;

OTCYTCTBHE CBOOOMHBIX MeCT B YUPEKIEHWH (B TOM HHCNE NS IpaxaH,
TIPOKUBAOIIMX HA TEPPUTOPUHM, 3a KOTOPOH 3aKpPEILICHO o6rreoOpa3oBaTeIbHOE
YUpEeKIECHUE);

IpefCTaBlIeHre 3asBUTENEM HEBEPHBIX U (MIH) HEIOJIHOTO IIaKeTa
JIOKYMEHTOB B COOTBETCTBHH C MOJIOKEHUSIMH HACTOSIIErO PErIaMeHTa;

OTCYTCTBHE pa3pelneHus YIpapneHus o0pasoBaHus B OTHONICHUN peGeHka
BO3pACT, KOTOPOTO MJIaflle MIECTH JIET MISCTH MECALEB WK CTaplie 8 ner Ha |
ceHTAOPS KaleHIapHoTo rofa (IIpH IpueMe B 1 Kacc).

OTka3 B TpelOCTaBIeHUN MYHUIHUIAIBHOM YCIYTd 10 WHBIM OCHOBAHMAM
He JIOILyCKaeTCs

B cioyyae OTKaza B IIPeJOCTABICHWM YCIYTH JOJDKHOCTHOE JIHIO
YupeXKIeHNs pazbsCHSIET IIPUUMHBI, OCHOBAHUS OTKasa, 0QOpMILET pelleHue 00
OTKa3e B MMCbMEHHOM (hopMe U BBLIAET €r0 MPaXIaHuHY.

[lociie ycTpaHEHHMs OCHOBaHMH [UIf OTKasa B  MPEROCTaBICHHH
MyHULIMIIATBHON ~ yCIyrd B cily4adX, TIPEeAyCMOTPEHHBIX ITYHKTOM 2.10
AIMUHUCTPATHBHOTO perflaMeHTa, 3asBUTeNb BIpaBe OOpaTUThCA MOBTOPHO 32
TIO/Ty9YeHIEeM MyHHLUIAIbHON YCIyTH.

HEPQ‘{GHB yc¢iayr, KoTopblie SIBJISIOTCA HEO0XO0JUMBIMH H
00s13aTeJIbHBIMH /ISl IPEeI0CTABJICHHHA MYHHIIHHﬂﬂbHOﬁ YCJIYIr'd, B TOM JHC]IE



CBEIEHHS 0 JOKYMeHTe (I0KYMeHTAaX), Bbl1aBaeMoM (BbIIaBaeMbIX)
OpraHH3aUUsIMH, Y4ACTBYIOIIHMH B IPeJ0CTABICHHH My HUIUIIAIbHOH
yCJIyru

2.11. Yemyru, KOTopble SBISIOTCS HEOOXOAUMBIMHU M 00s3aTe/IbHBIMHA 15
IPEIOCTABIIEHUS] MYHULMUITAIBHON YCIyTd, B TOM YHCJIE CBEICHHS O JOKyMEHTE
(moxyMeHTax), BbIIaBaeMOM (BBIIABa€MbIX) OPraHU3AIMSAME, YYaCTBYIOIIMMHU B
[IPEI0CTABICHNN MYHUILIUIATBHON YCIYTH, HE IPEIYCMOTPEHBI.

Pasmep niiaThl, B3UMaeMoii ¢ 3asiBUTe/Is IPH NPEI0CTABICHUH
MYHHIIUNIAJbHOH yCJIyrH, H crnocoObl ee B3MMAHUSA B C/IyvYasX,
npexycMOTPEeHHBIX (pefiepajbHbIMH 3aKOHAMH, NIPUHAMAEMbIMH B
COOTBETCTBHH C HUMH HHBIMH HOPMATHBHBIMH NPABOBLIMH aKTAMH
Poccuiickoii @enepanun, HOPMATUBHBIMH PABOBBLIMH AKTaMH Cy0beKTOB
Poccniickoii Pegepauuu, MyHUIUNAJIBHBIMHA NPABOBBIMU aKTaMH

2:12; AJIMUHUCTPATUBHBIE ITPOLIe LY PEI 1o ITPEIOCTABIICHUIO
MYHUIUIATEHONU YCIYTH OCYIIECTBIISIOTCS OeCIIaTHO.

MagkcuMaNbHbII CPOK OKHIAHHUS B 04epeaH NPH moJaye 3anpoca
0 MpeAoCTABJEHUH MYHHIMIIAJLHON YCJIYI'H, YCJIYT'H OPraHU3aluH,
y4acTBYWIIeil B MpeJocTaBJIeHHH MYHHIHIAJIBHOM YCIYTH, H PH
NoJy4eHHH
pe3y/ibTaTa NpeJoCTABJEHHS TAKHX YCJIyr

2.13. MakcuMaNbHBIH CPOK OKMIAHWS B O4Yepely IIpH IoJadye JOKYMEHTOB
I IONyYeHWS MYHULUINAIBHOM YCIYyrM M IIpM TIONyYE€HHH pe3ylbTara
IIPENOCTABIECHUS MYHUITUITAIBHON YCIIyTH COCTAaBIAET 15 MHUHYT.

MakcUMalbHBIM CpPOK OXHUAAHWS B OUYEpeAu IIpd IIoJaye 3ampoca o
MPENOCTaBIeHU YCIYTM U IpU IONydeHHH pe3ylibTaTa Takod YCIYyr'd B
OPraHU3alfi0, YYaCTBYIOIIYI0 B IPEIOCTAaBICHUM MyHHMLUIIATbHON YCIIYTH,
cocrtapisieT 20 MUHYT.

Cpok oXuIaHWs B ouepeAM I IOJy4YeHHS KOHCYIbTAallMM HE OJDKEeH
IpeBBILIATE 12 MHUHYT; CpPOK OXHAAHWS B OdYepead B ciydae Ipuema IIo
TpeIBAPUTEEHOMN 3aIIUCH He JOJDKEH MpeBsImaTh 10 MUHYT.

[Ipr momaye 3asgBICHUSI C COIYTCTBYIOIIMMHU JOKYMEHTAaMH ITOCPEACTBOM
noutsl, (akca wiu yepe3 [lopranm HeoOXOAMMOCTH OXHAAHHA B OYepenu
UCKITIOUAETCSI.

IMopsiiok U cpoK perucTpauMu 3a1poca 3asiBUTeNIsl O NPeJ0CTaBIeHHH
MYHHIHIIAJbHOH YCJIYTH, YCJIyTH OPraHH3allH, y4acTBYIOIIEH B
NpeA0CTABJIEHHH MYHHINNAJbHON YCIyrd, B TOM YHC/I€ B 3JIEKTPOHHOH

dhopme

2.14. Tlopsmok perucTpaluy 3asBICHUs W [PUIaraéMbIXx K HEMy



AOKYMEHTOB  IIPENyCMOTPEH HACTOSIIMM  aIMUHHCTPATHBHEIM periiaMeHToOM
TNPUMEHHUTEIBHO K KOHKPETHOM aIMUHHCTPATHBHOM IpoTieype.

3asBleHME U IPUTIATaeMble K HEMY JOKYMEHTHI PETUCTPUPYIOTCS B IEHB UX
TIOCTYTUTEHHS.

Cpox peructpamun o6palleHns 3asBuUTeNs He NODKEH npessimats 10
MUHYT.

B cityuae ecnu 3asBuTeNs MpenCTABHI IPABHTBHO O(OPMIICHHBIN Y MOJTHBIIH
KOMIUIEKT JOKYMEHTOB, CPOK X PETMCTPALMY He I0JDKeH IIPeBEIaTh 15 MUHYT.

Cpox perucTparmu o6palieHns 3asBUTeNIS B OpraHU3alMIO, YYaCTBYOLIYIO
B HIPEOCTABNCHUY MyHUIUITIANBHON YCIIYTH, He JOJDKEH IpeBEIIaTh 15 MUHYT.

Ilpn nampaBiennn sasenenus uepes IMopran peructpamus 31eKTPOHHOTO
3aABJICHUS OCYIIECTBIIACTCS B ABTOMATHYECKOM PEKHME.

TpeboBanus xk nomemenunsm, B KOTOPBIX NIPEeJI0CTaAB/ISAIOTCS
MyHHIMNIAIbHBIE YCJYTH, YCJIYTH OpraHu3anuy,
Y9JacTBYIOIIEH B IPeJOCTABIEHHH MYHHUINNIAILHOM yeJayru,

K MeCTaM OKHJaHMs U NIpHeMa 3asiBHTe/Iel, pasMeleHu 0 1
0opMIIEHHI0 BU3YAILHOIl, TEKCTOBOMH 1 MyJabTHMeIHHHON HHpOopMauuu
0 MOpsiIKe NPe10CTaBIeHUs] MYHHLUHNIAILHOMN yeayru

2.15. Bxon B 3naHue YupexIeHud TOMKeH GBITH obopynoBan yno6HOM
JIECTHUIEH C NOPYyYHAMH, a Takke MaHIyCaMd s OeclpensTCcTBEHHOro
[IEPEBIIKEHNS UHBATHIHBIX KOISCOK.

Ha repputopuu, npuneramormeii k YupexneHusM, o60pyayloTCs MecTa IS
TIAPKOBKH HE MEHEE IITH aBTOTPAHCIIOPTHEIX CPEJCTB, M3 HUX HE MEHEe OHOTO
MeCTa - [UIS TAPKOBKH CTIELHUANIbHBIX TPAHCIIOPTHBIX CPEICTB MHBAIMIIOB. Hoctyn
3agBUTENEH K ITAPKOBOYHBIM MECTaM SBJISETCS OeCIITATHIM.

IIpuem 3asBuTENnEl U OKazaHue YCIYTH B YUDEKISHUSIX OCYILIECTBIACTCS B
060CO0IEHHBIX MECTaX IIpHeMa — KaOUHeTax,

Mecto mpuema gomxHO GBITH 00OpYZOBaHO yHOGHEIME KpeciIamu
(CTYZBAMM) IS COTPYNHMKA M 3aSBUTENA, & TAKKE CTONOM IVl pacKiIaaKku
JOKYMEHTOB.

Nudopmanus o Gbamunmy, UMeHH, oT4ecTBe u JODKHOCTH COTPYIHHMKA
YIOIHOMOHYEHHOIO OpraHa, OCYILIECTBJISIOIIETO MIPHEM, pa3MelaeTces Ha JTHYHOMN
UHGOPMAIMOHHON TabnuuKe WK Ha paboyem MecTe coTpynHUKA.

Cextop oxmmanus o6opymyercs KpeclaMy, CTojmaMu (CTOHKaMH) s
BO3MOXXHOCTH 0()OPMIIEHHS 3aSBIIEHUM (3ampocoB), TOKYMEHTOB.

Ilomemnenus, B KOTOPBIX mpenocTaBiseTcs MYHULIMIIAIbHAS yCIyra, 3aibl
OKUIAHUSL, MeCTa O(QOPMIEHHS 3alpOCOB O  IIPefOCTABICHUH YCIIyTH,
MH(QOPMALMOHHbIE CTEH/IB! ¢ 06pA3LaMu 3aIOTHEHHS U TIEPEYHEM TOKYMEHTOB,
HEOOXOAMMBIX JISI IPEeAOCTABIECHHS MyHHLUNATBHOLN YCIIyTH, afalTHPOBAHEI IS
OecrpenaTCTBEHHOr0  jocTyma i WHBAIUIOB  (BKIIOYAs  WHBAIHIOB,
HUCIIOTIB3YIOLIMX KPECIIa-KOISCKH U COGaK-TIPOBOJIHUKOB).

Cektop mHpOpMUpPOBaHUS 0GOpYIyeTCs MHOOPMALIMOHHBIMKA CTEHIAMH,
CONCPXAMMI MHPOPMALKIO, HEOOXOMUMYIO JUIS IOIydYeHHUs MYHULUTATBHOM



YCIIyTH.

CTeHMBI TOIKHBI GBITh MaKCHMAIBHO 3aMETHBI, XOPOILIO IPOCMAaTPUBAEMEI
U QYHKUHOHATBHEL

Ha wundopmanmonusix crenmax Yupexnenuii comepxurcs CIeyroIIas
HHpOpMAaIIHS:

CBEIICHUA O MOPSIIKE MOMyYeHUs] MYHULUTATBHOMN yCIIyTH;

KaTeropuu noyvareneil MyHUIUIATEHOH YCIIyTH;

MECTOPACTIOIOKEHNE, IPAQUK (PerKuM pabortsr), HOMepa TenedoHOB, azpeca
HHTEPHET-CANTa U dJIeKTPOHHOM TI0YTH Yupexaenus;

CXeMa pasMeIIeHUs CIeLHAIHCTOR Yupexxnenus, YYacTBYIOIIUX B
MIPEAOCTABIICHUA MYHHULMITATBHOM yCIyru;

CPOK NPENOCTABIIEHUS MYHHUIIUIIATBHO! yCIIyrH,

00pasiibl 3asgBIeHMH 0 TIOTySCHIH MYHUIUNANBHON YCITyTH;

IIepeYeHb JIOKYMEHTOB, HEOOXOTUMBIX TSI NIPEIOCTaBIeHUS
MYHULIMIIAIBHOR yCIyrd (B TOM uucie c Pa3sieNeHUeM TaKuX NOKYMEHTOB Ha
AOKYMEHTEI, KOTOpBIE 3asBUTENb O0OS3aH IIPEIOCTaBUTh CaMOCTOSITENEHO, |
AIOKYMEHTBL, KOTOPBIE 3asBHUTENL BIIPaBe PEIOCTAaBUTE IO COOCTBEHHOI!
HUHHUITMATHBE);

OCHOBAHUS 111l OTKa3a B [IPEIOCTABICHUH MYHUIIUIIATBHON yCIyTH;

TTOPANIOK MEPeNIavn pesyIbTaTa 3asBUTEIO;

TMOPANOK  OOXKANOBaHHS — pelleHus,  nefCTBHS unm - Oe3nedcTBUs
AOIDKHOCTHBIX JIUIT ¥ CTIELHAIHCTOB Y uper neHus.

B MecTax mpuema sassuteneit ma BUIHOM MeECTe pasMEeIIaroTcs CXEeMbI
PACIIOTIONCHUS CPELICTB IIOXKAPOTYIIEHHUS K IOyTel 3BaKyalluW IOCeTHTeNeH u
PaboTHUKOB VupeskneHus.

[MTomemenue nomxHO 6bITH 00opynoBaHo:

[IDOTUBOIIOXKAPHOW  CHTHaIU3ammel | CPEICTBAaMM  IIOPOIIKOBOIO
NOXapOTYIIEHUS;

CPeLICTBaMU OMOBEILEHUS O BOSHUKHOBEHHH UpE3BBIYAKHON CUTYaLUH;

CHCTEMOH OXpaHEl.

B Mecrax mpuema s3asBurerneii [IpenycMaTpuBaercs 00OpymoBaHME
AOCTYIIHBIX MECT OOILECTBEHHOTO TI0Ib30BAHIS (TyaseToB).

2.16. Ilpu npenocraBieHny YCIyr#i 10 MH(GOPMHUPOBaHMUIO B YIpaBneHHu
o0pa3zoBanus:

Bxon B 3manme Ympasmemms 00pa3oBaHMs OKEH G6BITH obopynosan
YIOOHOH JlecTHUIEH ¢ TOPYHHAMH, a TaKXKe MaHTycaMy [is GeCIpensTCTBeHHOrO
[ICPEABMIKCHUSI UHBATHIHBIX KOJISICOK.

Ha teppuropuu, npuneraromeit x Ynpasnernuto 06pazosanus, obopymyroTcs
MECTa JUIS IapPKOBKU HE MEHEe IISITH ABTOTPaHCIIOPTHBIX CPEICTB, U3 HUX HE MeHee
ONTHOTO MecCTa - IJIS MapKOBKU CIEIMATbHEIX TPaHCIIOPTHEIX CPEACTB MHBATHIIOB.
Hoctyn 3asButeneit k [TApKOBOYHBIM MECTaM SIBIIAETCS OeCIIATHBIM.,

Ilpuem sasBurenedt w oxazamme YCIyrn B YIpaBleHWH o6pa3oBaHus
OCYIIECTBIIAETCS B 000COBIIEHHBIX MECTAX IIpueMa — kabuHeTax.

Mecto mnpuema momKHO GBITE 000py0BaHO  ynOGHBIMU KpecilaMu
(CTybAME) 1S cOTpynHUKA 1 SajBHUTCIA, a TaKKe CTONOM JUIS PacKIafKH



TIOKYMEHTOB.

Hudopmanus o (aMUIUM, AMEHH, OTYECTBE U [ODKHOCTU COTPYIHHMKA
YIIOJTHOMOYEHHOIO OpraHa, OCYILIECTBIIAIOIIEro NMPHEM, PasMelaeTesl Ha JIMYHOH
MHGOPMAITMOHHOW TabIuuKe WiK Ha pabodeM MeCTe COTPYAHUKA.

CekTop OuaaHusi 0oOOpyIyeTcst KpeciaMH, CTONaMM (CTOMKaMu) I
BO3MOXHOCTH O(QOPMIIEHUS 3asBICHUH (3aIIPOCOB), JOKYMEHTOB.

[ToMeleH:s, B KOTOPBIX IIPEIOCTaBISETCS MyHHUIMIIANBHAS yCIyra, 3aibl
OXHIaHusA, MecTa O(OpPMIEHHS] 3aIpOCOB O IPENOCTaBICHUU  YCIYIH,
uHpOpPMALMOHHBIE CTEH/B! ¢ 00pasllaMy 3allo/IHEHUS U NepedHeM JOKYMEHTOB,
HEOOXOAUMBIX [UIsl TIPEIOCTABICHUSI MyHUIIUIAIBLHON yCIYTH, afalTUPOBaHbl I
OecHpensaTCTBEHHOrO  OCTyma Ui HMHBaIua0B  (BKIIOYas  MHBAIUJIOB,
FICTIONB3YIOLIUX KPCIIA-KOJISCKH U c00aK-IIPOBOIHUKOB).

CexTtop wuHGOpPMHpPOBaHUs 000pyAyeTcs HHGOPMAUWOHHBIMH CTCHIAMH,
coflepKaluMK MH(OPMAIIHI0, HEOOXOMUMYIO Ul IOIydYEHHs MyHHUIMNATbHON
YCIIyTH.

CreHabl JOMKHEI OBITh MAKCUMAIBHO 3aMETHBI, XOPOIIO IIPOCMaTPUBaEMBI
1 QYHKITHOHAIBHBEI.

CreHnpl [OJDKHBI pacroyiarathCs B HTOCTYIIHOM JUIS IIPOCMOTpa MecCTe,
TIpeCTaBIATh uHpOpMAaLWio B yao0HoH Ans BocrpusaTys (Gopme. MHOpMalOHHEIE
CTEHIBI JO/DKHBI COIEPKaTh aKTyalbHYK) H HCUEPIBIBAIONIYI0 HH(OPMALHIO,
HEOOXOMMMYIO sl TIONyYeHWs MyHHLHIANbHOM YCIyTH, BKIHOYas 0Opasibl
3aI0JIHEHUS JOKYMEHTOB.

[ToMellieHUE NODKHO OBITh 000PYAOBAHO:

IPOTUBOMOXAPHOW  CHUTHANM3alMedl ¥ CPeACTBaMM  IIOPOLIKOBOIO

TTOJKaPOTYLIEHNUS;

CpeICTBaMHU OIOBEIICHUS O BOSHUKHOBEHUY YPE3BbIYaHON CUTYallUH,;

CUCTEMON OXpaHBI.

B MecTax IIpMeMa 3asBUTeNell mpegycMaTpuBaercs 00opynoBaHHe
JIOCTYITHBEIX MECT OOIIECTBEHHOT'O MO/Ib30BAHMA (TyaleToB).

I1pu mpenocTaBieHuH ycayru no uadopmuposanuo B MOLL:

2.17. Jlas opraHM3aliy B3auMOJIEHCTBHS C 3asBUTEeIAMHU nomemenrne MOL]
JeTUTCS Ha clefyromue (pyHKIMOHATbHbIE CEKTOPEI (30HBI):

a) CEKTOp UHPOPMUPOBAHUS U OIKUTAHUS]

0) cexTOp IpueMa 3asBUTETIEH.

Cextop MHGOPMUPOBAHHS U OXKUIAHUS BKIFOYAET B CEOS:

a) wHGQOPMALIMOHHBIE  CTEHIBI,  COMACPXKAIIME  aKTYaJlbHyl0  H
MICUEPIIBIBAIONTYI0 HH(POPMALIHIO, HEOOXOIUMYIO ISl Oy IeH)s. My HALUIAIbHO!
yCIIyTH;

6) He MeHee OJHOr0 OKHA (MHOTO CIICHHATEHO 060pYyTOBAHHOrO pabodero
MecTa), TNpeIHA3HAYEHHOro i1 WHGOPMHPOBAaHWS 3asgBUTENEdl O TOpAIKe
NpeI0CTaBlIeH)s MyHHIHIIATbHOM YyCIyrH, O XOJAe pPacCMOTPEHHS 3alpocoB O
[PeIOCTABIEHHH MYHUIUIIATBHON YCIyTH, a TaKKe IS MPeloCTaBIeHHsS MHOU
rHGOPMAIY, HEOGXOIUMON IS IOy YeHHs MyHULANATBHOR yCIyTH;

B) IIPOTPaMMHO-AIapaTHBI  KOMIUIEKC, —OOecredrBaloImui  10CTYIl
sagBUTeNedl K EMHOMY MOpTaly TOCYyJapCTBEHHBIX M MYHUIMIAIBHBIX YCIyT



(QyHKLMI), peTrHOHATIBHOMY IOPTALy TOCYIapCTBEHHBIX M MYHHUIIUIIATIBHBIX YCIyT
(byHKkIMit), a Takke K HHOOPMAIMH O TOCYAAPCTBEHHBIX W MyHMIUIIAJEHBIX
ycayrax, npegocrasisieMsix B MOLI;

I) IUIATeXHBIA TepMUHAN (TEPMUHAN U1 JIEKTPOHHOM  OILIATHI),
IpeACTaBIISIOIIUT coboi IIpOTpaMMHO-alapaTHbIA KOMILJIEKC,
(QYHKIMOHUPYIOUTMH B aBTOMATHYECKOM pEXHME U TMpeJHA3HAYEHHBIA It
obecrieueHMs IpHeMa IIaTeXxeld OT (U3WYEeCKHWX JIHI[ [PYU OKA3aHWHU IIJIATHBIX
rOCYZapCTBEHHBIX ¥ MYHUITHIIABHBIX YCIIYT;

1) CTyJbsl, KpecelbHble CeKIIUH, CKaMbH (OAHKETKH) U CTOJIBI (CTOMKH) MJIs
odopmIeHns TOKYMEHTOB C pasMelleHreM Ha HuX Gopm (6IaHKOB) JOKYMEHTOB,
HEOOXOIUMBIX IS [TOJTyYeHUS] My HHUIIUITIAIBHOM YCIyTH;

€) 2JIEKTPOHHYIO CHCTEMY YIIPaBIEHHSI OUePEIbi0, MPeAHa3HAYEHHYIO IS

PETUCTPALIMU 3asIBUTEIIS B OUEPEe/IH;

ydeTa 3asBUTEJIEM B O4YEpeaH, YIPaBlIeHUs OTAEIBHBIMH OYepelsiIMH B
3aBUCUMOCTU OT BUIIOB yCIIYT;

0TOOpa’keHHs cTaTyca OYepen;

AaBTOMATHUYECKOro0  IIepeHalpaBlIeHUs]  3asgBUTENs B  OdYepedsr  Ha
o0cyXKHBaHHeE K cienyromemy padbotHuky MO,

GopMupoBaHUS OTHETOB 0 HocemaeMoctd M®ILI, KonHuecTBe 3asBUTENEH,
ouepessX, CpeaHeM BpeMeHM OKuaaHus (0oOCIyKMBaHHS) M O 3arpy)KEHHOCTH
pabOTHUKOB.

[Lmomans cexTopa HHOOPMUPOBAHUS U OKUIAHUS ONPEACISIeTCS U3 pacyera
He MeHee 10 KkBaJpaTHBIX METPOB Ha OJHO OKHO.

Cexkrop mpuema 3asBHTeNel, 0OOPYHOBAaHHBIM OKHAMH IS TIPUEMa WU
BBIJIAYM  JOKYMEHTOB, OGopMIsSeTcs HHMODOPMAITHOHHBIMKA  TaOIWYKaMH ¢
yKa3aHHeM HoMepa OKHa, (aMUIWK, KWMEHM, OoTdecTBa (IpU HAIWYWAH) U
nomkHocTH padoTHHKa M®LI, oCcyIecTBISIONIEro IPUEM U BBIIAYY IOKYMEHTOB.

Paboyee Mecto paborHEKa - M®I] obopymyercss IepCcOHANBHBIM
KOMIIBIOTEPOM C BO3MOXKHOCTBIO JOCTyHa K HEOOXOTUMBIM HHGMOPMAIMOHHEIM
CHCTeMaM, IIe4aTaroluM U CKaHAPYIOIIUM YCTPOUCTBAMHU.

3nanne (momemienue) MOI[ obopynyercs mHbDOPMAIMOHHON TaOIHUUKOM
(BBIBECKOI), conep:kalleil monHoe HaumeHoBarue M®I, a taxxe uHGOPMAIHIO O
pexuMe ero padoTEHl.

Bxon B 3manme (momemenue) MO®OL[ u BBIXOH U3 HeEro oOOPYIyHOTCS
COOTBETCTBYIOLLIUMHU yKa3aTeasiMu c aBTOHOMHBIMH HCTOYHUKaMHU
OecrepeOOMHOr0 NUTaHUs, a TakXKe JeCTHALAMHY C IMOPYYHSIMU U TTaHAyCaMH s
MepeIBUXKEHHUS NeTCKAX U MHBAJIMUIHBIX KOISICOK B COOTBETCTBUH C TPeOOBaHUAMHU
@enepanpHoro 3axkoHa "TexHUYecKHMM persaMeHT O Oe30MacHOCTH 3aHui U
COoOpyKeHum".

B M®I] opranusyercs OecruiaTHbBIM TyajeT Ul IIOCETUTENEH, B TOM YHCIIEe
TyaJleT, IIpeIHa3HaYeHHBIN /151 MHBAIUIOB.

Ha tepputopuu, mnpuneraromeii x M®ILI, pacrmonaraercs OecraTHas
[IapKOBKa JUI aBTOMOOWMJIBHOI'O TPAHCIOpPTa TIIOCETUTENEeH, B TOM YHCTE
IpelycMaTpHUBarollas MecTa M CHElUalbHBIX aBTOTPAHCIIOPTHBIX CPEACTB
UHBATHUIOB.



[Tomemenns M®I] B COOTBETCTBUM ¢ 3aKOHOJATENBCTBOM Poccuiickoi
Qenepalid  AOKHBI  OTBEYATH TpebOBaHUAM  MOXKaApPHOIL, CaHHUTapHO-
SMUAEMUOJIOTHYECKOM 0e30MacHOCTH, a TakKe IOMKHBI ObITh 000pyn0oBaHEI
CPCACTBAMH TIOXAPOTYIIEHHUS U ONOBEIIEHHA O BO3HUKHOBEHHH Ype3BBIYaiHOl
CHTyalluH, CHCTEMOH KOHIMIMOHUPOBAHWS BO3LYXA, WHBIMH CpeACTBaMH,
obecneynBarOIMME 6€301aCHOCT 1 KOMGOpTHOE IpebrIBaHMe 3asIBUTEEH.

IMokazarenu AOCTYIIHOCTH H KayecTBa MYHHIHIIAJBbHBIX ycayr

2.18. ITokazarenu JOCTYITHOCTH U KayecTna MYHULUIIATBHBIX YCIIYT:

1) nmoctynHocts mEGOpMaMM 0 Hopsiake u CTaHIapTe IPEeNOCTaBIEHUS
MYyHUIUIAIBHOR yClIyrd, 06 o6pasuax ohpopMileHrs TOKyMeHTOB, HEOOXOAUMBIX
AIA HPENOCTABNCHUS  MYHHLMIIATBHOX  YCIyrH,  pasMelieHHBIX  Ha
MH(OPMALMOHHEIX CTEHIaX, Ha ODHUIUATBHBIX CalTax YmpasneHust 06pa3oBaHms,
Yupexnenuit u MOL], Ha caiite PErMOHATBHON HH(MOPMAIMOHHON CHCTEMBI
«IlopTan rocynapcTBEHHBIX M MyHHLMMTATHHBIX yeayr (bynxuumit) Amypckoit
obmactu», B (enepaabHON TOCYNapCTBEHHOM WH(MOPMALMOHHONW CHCTEMe
«Enunerit moprai rocynapcTBEHHBIX 1 MYHHUIUIIANBHBIX YCIIYT (DYHKITHN )»;

2) HOCTYMHOCTD MH(GOPMHUPOBAHHUS 3asSBUTE/EH B Gopme MHIMBHAYATEHOTO
(YCTHOTO WM IHCEMEHHOTrO) MH(QOPMUPOBAHHUA; IyGNUYHOrO (YCTHOrO MIH
ITUCBMEHHOT0) UH(DOPMUPOBAHHUS O MOPSIKE, CTaHIapTe, CPOKAX MPEHOCTABICHUS
MYHULIUNATIEHON YCIYTH;

3) cobroieHre CPOKOB UCIIOTHEHHS aIMMHUCTPATHUBHBIX IIPOLIEAYD;

4) coOmonieHHe BpEMEHH OKUIAHUS B O4€peay IIPH IIoJade 3ampoca o
MPEAOCTABICHNY MYyHWIUIAIBHON yCIyTM W TIPH  IOIyYeHWH pesyabTarTa
NPEOCTaBICHNUS MyHUIIUIIATEHON YCITYTH;

5) cobmopenne rpaduka paGOTHI ¢ 3aTBHTENIME MO IIPEIOCTaBIEHUIO
MYHUIUTTATBEHON YCIYTH;

6) mons 3asBUTEIEH, TTOTYIHBIIAX MYyHHLMIAIBHYIO YCIYTY B 3IEKTPOHHOM
BU]IE;

7) KONMYECTBO B3aMMOIEHCTBHI 3asBUTENS C JIOKHOCTHEIMI JTHUIIAMH TIpA
IIPEAOCTABNCHUY MY HULUIIANBHON YCIYTH U HX MPOIOJKHTEIEHOCTD,

8) BO3MOXHOCTb IIOXy4YeHHS HMHPOPDMALMH O XOJe IPEI0CTaBICHHUSI
MyHHUMIIAIPHOM YCIYI'M, B TOM YHCJIE C HCIOIb30BAHHEM HUH(OpMaHOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX TEXHOIOTHI;

9) BO3MOKHOCTE IOy YeHUS MYHHIUTIATIBEHOH YCIyTH B
MHOTOQYHKL[HOHAEHOM ~ LEHTPe  IpeiOCTABIEHUS FOCYNapCTBEHHBIX U
MYHHUIUIIAIBHBIX YCIIYT.

HHble TpeGoBanHsl, B TOM YHC/Ie YYHTHIBAIONIHE 0CO0HHOCTH
MPENOCTaBIeHHs MYHHUHUIIATBHON YCIyTH B MHOTO()yHKIHOHAILHBIX
HEHTPaX NPe10CTABIEHUS FOCYIaPCTBEHHBIX H MyHHIMNAILHBIX YCIYT B
0CcOOEHHOCTH MPeI0CTABJIEHHS] MYHHIHIAIbHOM YCJIYTH B 3JIeKTPOHHOM

dhopme



2.19. YmpasieHue o0pa3oBaHus U M®I] y4yacTBYIOT B IpEIOCTaBICHHH
MyHHLHIIATBHON yCIyTrd B 4aCTH:

uE(QOPMUPOBAHUS 3asABUTENEH O IOPAMKE IpeoCTaBIeHNU MyHHULATATbHOH
yCIyrd, O XOJe BBIMOIHEHUs 3alpocoB O IpeIOCTaBIIEHUN MyHHUIUTATBHOH
ycoyrW, @ TakKe II0 HHBIM BOTPOCAM, CBS3aHHBIM C IIPEIOCTaBICHUEM
MyHHLUIIATbHON yCIYTH;

B3AMMONEHCTBHSl C OpraHaMi MECTHOTO CamOyNpaBiCHHA [0 BOIpOCaM
Ipe0CTaBIeHUSA MyHHUIATANBHON  YCIIYTH, a TaKXke C OpraHu3alusaMu,
y4aCTBYIOIMMHA B TPEeNOCTaBICHAHN MyHHIIAIIAIBPHOR yCIyrd, B TOM HHCIC
IOCPEICTBOM HANPABIEHUs MEKBELOMCTBEHHOTO 3ammpoca ¢ MCIIONb30BaHHUEM
HHcpopmauf«iOHHO-TeXHOﬁomqecmﬁ I KOMMYHHUKALMOHHON MHQPACTPYKTYPBI;

BBIIAYM 3asSBHUTENI0 OTBeTa Ha IHUCHMEHHOC oGpamenue (He MO3JHEE 3
pabouux HHEH CO JAHA PETUCTPaliH THCBMEHHOTO 0OpaIIeHus).

2.20. IIpenocraBieHue MyHUIUTATBHON yCIyTH MOXKET OCYIIECTBIATHCS B
snexTpoHHOH popme wepes [Topran, ¢ JICIIOIb30BAHUEM JJIEKTPOHHON MOMIKCH U
YHUBEpCaIbHON HIEeKTPOHHOM KapTEL.

221, TlepeueHb KIaccoB CpeICTB 37€KTPOHHOM IOMINCH, KOTOPBIC
JOIYCKAIOTCS K MCHOJIB30BaHMIO TP ofpameHus 32  TONy4CHHEM
MyHULUNAIbHOA  YCIyTH, oKazpIBaeMOM ¢  TNPUMEHEHHEM yCUIIEHHOH
KBaTU(QUIUPOBAHHOH 5TEKTPOHHON IIOANKACH, OIpPENeNniercs Ha OCHOBaHUH
yTBEpXKIaeMo! YIONHOMOTCHHBIM demepadbHBIM  OPraHOM WCTIONHUTEIBHON
BIacTH O coryiacoBanuio ¢ deneparbHOH ciryk00ii 6e301acHOCTH PoccuiicKoi
denepaniiid  MOJEIH YIpo3 GezomacHOCTH MH(pOpMALUU B nH(GOpMaIHOHHON
cHcTeMe, WCIIOJB3yeMOW B LeNsIX  IpUeMa oOpamieHuii 3a IOTYy<ICHHEM
MyHHLHUIATBHON yCITyTH 1 (i) IIPeaOCTaBICHAS TaKo! yCIyTH.

2.22. TpebGoBaHus K IEKTPOHHBIM AOKYMEHTaM W BIIEKTPOHHBIM KOIMSIM
JIOKYMEHTOB, IIPEIOCTABIIAEMBIM HEPE3 IToprai:

1) pasmep oxHOro Qaina, TIPENOCTABIIIEMOr0 Yepes ITopTai, comepXkaIero
3MEKTPOHHBIA JOKYMEHT WA OJICKTPOHHYIO KOIMMIO JOKYMEHTa, He IOJDKCH
npessimaTs 10 MO;

2) wuepe3z Ilopram [OMyCKAaeTCA PefoCTaBIATh (Gaiyipl  CIIeYIOIIIX
dopmaros: docx, doc, rtf, txt, pdf, xls, xlsx, rar, zip, ppt, bmp, pg jpeg, gif, tif,
tiff, odf. [IpemocTaBienHue Garnos, UMEIOIIIX dopMaThl OTIMYHBIX OT yKa3aHHBIX,
He JIOITyCKaeTCs;

3) mOKyMeHTHl B QopmaTe Adobe PDF mosmKHBI OBITB OTCKaHHPOBaHBI B
yepHo-Oenom MO0 CepoM  LBETE, obecreynBarolleM COXpaHeHHe BCEX
ayTeHTUYHBIX TPY3HAKOB MOATHHHOCTH (ka4ecTBO - HE MEHee 200 ToueK Ha AWM,
4 IMeHHO: TpauyecKol MOAINCH JIUIa, IeIaTH, YIJIOBOTO LITaMIa OnauKka (ecnn
IPUEMIIEMO), & TAKKe PEKBUSUTOB IOKyMEHTAa;

4) Ka)KIBIi OTIENBHBIH HOKYMEHT JIOJDKEH OBITH OTCKaHUPOBAH U 3arpyKeH
B CHCTEMY ITOJIaud JOKYMEHTOB B BUIE OTACIBHOTO daitra. KommdecTso (aiinos
JOJDKHO COOTBETCTBOBATH KOTUYECTBY JOKYMEHTOB, TPEACTaBIAEMBIX [EPE3
[lopran, a HaUMEHOBAHHE (haiiioB JO/DKHO TIO3BOJIATE UAEHTUPUIIPOBAT
JOKyMEHT 1 KOJIM4eCTBO CTpaHHIl B IOKyMEHTE;

5) (aiinbl, MPenOCTABIIEMBIC [EPE3 [lopTan, He MOJDKHBI COICPKATH



BHPYCOB ¥ BPEIOHOCHBIX IIPOrpaMM.

3. CocraB, N0CJIeA0BATEIbHOCTh H CPOKH BBINOJIHEHHS
aJIMHHUCTPATHBHBIX MpoLeayp, TPeGoBaHUS K X BbLINOJTHEHHIO

3.1. TlpemocraBieHWe MyHWIUIIATGHON YCIyTM BKIIOYaeT B Ccebs
CIEAYIOIIHE aIMUHUCTPATUBHBIE IPOLETYPHhI:

1) mpuem 3asBIEHHUS U JTOKYMEHTOB,;

2) paccMOTpeHHe 3asBIEHUS U MPEIACTABIECHHBIX JOKYMEHTOB U IPUHSITHE
pelleHus 0 3a9UC/IeHHH Tu00 00 0TKa3e B 3a4UCIICHUN B Y UperKICHHE.

3) 3aunciieHre B YUpeKICHUE.

OcHoBaHueM s Havana MPeJoCTaBIeHUs MYHUIIUIIAIBHONW YCIYTH CIIY)KUT
TIOCTYTIUBIIIEE 3asBIIeHUE O IPENOCTaBICHUN MYHHUIUIIATBHON YCITYTH.

biok-cxemMa mpemoCTaBleHHs MYHUIUMIAIBHOW YCIyr'W IIPUBEJICHA B
[Ipunoxenuu 3 K aAMUHUACTPATUBHOMY PETTIAMEHTY.

IIpuem u paccMOTpeHHe 3a8iBJIEHHH O PEI0CTaBICHHH
MYHUUHMOAJBHOH YCJIYTH

3.2.0cHoBaHMeM IS Hadajga WUCIIOJHEHUs aJMUHUCTPATHBHOHM IMPOLETypPbI
ABJISIETCS OOpallleHre 3asiBUTENS B Y UPEXKACHUE C 3asBIIEHUEM O IIPEIOCTaBICHUN
MYHUIUIATBHON YCIyTH.

OGpalteHne MOXKET OCYIIECTBIATECS 3asBUTENIeM JIMYHO (B 04HOU Qopme) U
3209HOM GopMe ITyTeM T101a4uu 3asBICHUs] U UHBIX JTOKYMEHTOB.

Oynast ¢dopma momayd HOKYMEHTOB — IIojaya 3asBICHHs W WHBIX
IOKYMEHTOB IIPU JINYHOM IIpHeMe B IOpsAAKe OOILel oYepeld B MPUSMHBIE Yachl
WIM [0 TpeaBaputTelnbHOM 3amucu. [Ipu odHOM (Gopme IOAa4Yd HOKYMEHTOB
3asBHTENb IOJAeT 3asBICHHE W [OOKYMEHTHI, yKasaHHble B IyHKTe 2.7
aIMUHHCTPaTUBHOTO perjiaMeHTa, B OyMaKHOM BHIE, TO €CTh IOKYMEHTHI
YCTaHOBIEHHOH GOpMBI, chOpMUPOBaHHEIE Ha OyMaXKHOM HOCHUTEIIE.

3aouHas (GopMa TMoJadYd JOKYMEHTOB — HalpaBleHHE 3asiBJICHUS O
IPeIOCTABICHUH MYyHHULAIAIBHON YCIyTd U MHBIX JOKYMEHTOB IIO IOYTE, Yepes
CaliT TIOCyIapCTBeHHOW WHQPOPMalMOHHOM cHcTeMbl «EnmHBIA  mOpTan
rOCYJapCTBEHHBIX W MYHHIMNATBHBIX YCIyr ((yHKIWH)», CalT perHOHaAIbHOH
nH(GOPMaIMOHHOM cucTeMsl «IlopTan rocy1apCcTBEHHBIX U MyHHUIIUIIABHBIX YCIyT
(bynkimit) Amypckoit obmacti» (nanee taxxke — Ilopran) win B GakCHMUIEHOM
COOOIIEHUH.

ITpu 3ao4HO# (opme IOAa4YM JOKYMEHTOB 3asBUTETb MOXKET HallpaBUTh
3asgBlIEHUME W JOKYMEHTBI, yKa3aHHblE B IyHKTe 2.7 aIMHHUCTPATUBHOI'O
pernamenTa, B OyMaKHOM BHIe, B BHAE KONUH JOKYMEHTOB Ha OyMa)KHOM
HOCHUTEJIE, JIEKTPOHHOM BHUZe (TO €CTh IIOCPEACTBOM HAaINpaBlIeHUs JIEKTPOHHOIO
JIOKYMEHTa, IOJNKCAHHOIO 3JIEKTPOHHOW IIOAIACHIO), a TaKkKe B OyMaxHO-
3JIEKTPOHHOM BHUIE.

HampapieHue 3asBJ€HHs ¥ JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7



aIMUHUCTPATUBHOTO PErlaMeHTa, B OyMa)KHOM BHJE OCYIIECTBIISETCS IO II0YTE,
3aKa3HBIM ITHCBMOM, a TaKkKe B (paKCUMHUIBHOM COOOIIEHNH,

Ilpn HampaBieHHM TIIakeTa MOKYMEHTOB IO IOYTe, JHEM IIONyYeHHs
3asBJICHUS SBJISIETCS JEHb MOIyUYeHUs TUChbMa Y UpeKIeHUEM.

Hanpasienue 3asBIeHHS U JIOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
aIMHHUCTPATUBHOIO pETJIaMeHTa, B 3JIEKTPOHHOM BuIe U (WIM) KOMUM 3TUX
JOKyMEHTOB B OyMaXHO-3/IEKTPOHHOM BHIE OCYLIECTBJISETCS IIOCPEICTBOM
OTIIPABICHUS yKa3aHHBIX MNOKYMEHTOB B JIEKTPOHHOM Buie ¥ (WIH) KOIMMI
JIOKYMEHTOB B OyMayKHO-3JIEKTPOHHOM BHJIe Yepe3 JIMUHbIM kabunet [TopTaa.

Obpamienne 3asBuTenell 3a NpejOCTaBICHUEM MYHHUIMIIATEHON YCIYIH C
UCIIONB30BaHUEM YHHMBEPCAIbHOM sieKTpoHHOU KapTel (YOK) ocymiectsisercs
yepe3s Ilopram #u TOCpeACTBOM —ammapaTHO-TIPOrPAMMHEBIX — KOMILIEKCOB —
Mureprer-knockos. Maentudukanus 3assutenss obecredrBaeTcs 3JIEKTPOHHBIM
UICHTU()UKAIMOHHEIM MPHUIOKEHAEM C FKCIONB30BAHUEM COOTBETCTBYIOIIETO
CEepBHCA €AMHON CUCTEMBI UACHTU(PHUKALIUY U 8y TEHTH(DUKAIIH,

IIpu HampaBineHuy MakeTa JOKYMeHTOB uepe3 [TopTai B JIEKTPOHHOM BHIIE
¥ (WIM) KONUH JOKYMEHTOB B OyMa)XKHO-3JIEKTPOHHOM BHIE, JHEM IOIyYeHHS
3aBJICHH SIBIISIETCS I€Hb PErUCTpaluy 3asBieHus Ha [Toprae.

DIeKTpOoHHOE cO0OIIEeHNE, OTIPABICHHOE Yepes IHUHbIN Kabunet IToprana,
UIEHTU(QULIUPYET 3asBUTENS U SBISETCS MTOATBEPKIECHUEM BBIPaKEHUS UM CBOEH
BOJIH.

ITpoBepka MOIIHMHHOCTH AEHCTBUTENBHOCTH YCHJIEHHON 3JIEKTPOHHOM
MOJIMUCH, KOTOPOW IIOANMCAaHbl JOKYMEHTBHI, TIIpeCTaBIEHHbIE 3asgBHUTENIEM,
ocymectBiasgeTcs cnenuanucrom OMCY ¢ ucnonbs3oBaHUEM COOTBETCTBYOIIETO
CepBHCa €IMHOM CHCTEMBl WIEHTU(UKALUU U ayTeHTU(DUKALUH B IOPSIKE,
YyCTaHOBJIEHHOM MUHHCTEPCTBOM CBSI3U U MacCOBBIX KOMMYHHUKaIui Poccuiickoit
Deneparui.

B nensx npenocraBieHnus MyHHUIIUITATEHON YCIYTH B 3JIEKTPOHHON GopMe ¢
ucrions3oBanuem  [loprama  ocHoBaHMeM I Hadajga  [IPeIOCTABIEHUS
MYHUIIUIIAIBHOW YCIYTH SBISETCS HallpaBlIeHHe 3asBHUTENIEM C HCIIOJIb30BaHHEM
IToprana ceeneHui U3 TOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctatbu 7 OenepaibHoro
3akoHa ot 27.07.2010 Ne210-®3 «OO6 opraHu3anuyd IpPeaOCTaBICHUS
rOCYIapCTBEHHBIX ¥ MYHHULUIIATBHBIX YCIYT.

Hampasinenue  KomuMi  JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7
aIMHUHUCTPATUBHOTO perraMeHTa, B OyMa)XHO-3J€KTPOHHOM BHIE MOXKET OBITh
OCYILECTB/IEHA MOCPEACTBOM OTIPABICHUS (PAKCUMUIBHOIO coobuieHus. B atom
cllydae, 3asBUTENb, II0CHe OTHIPaBKUA (DaKCUMHIBHOIO COOOIICHMSI MOXKET
IIOJLyYUTh PErMCTPalMOHHBIM HOMEp, TIO3BOHUB Ha TelneQOHHBIH HOMeEpP
Yupexaenus, YpaBieHus 00pa30BaHusl,

[Ipu obpallleHUU 3asBUTENS 3@ MPEIOCTABIEHUEM MYHUIIMIAILHOU YCIYTH,
3asiBUTEJIFO Pa3bsACHSAETCS HHHOPMAITH:

HOPMATHUBHBIX IIPABOBBIX aKTaX, pPEryIUpPYIOLIUX YCJIOBHUS U IOPSJIOK
[IPEIOCTABJIEHUS MyHULIUIIAIEHON YCIIYTH,

0 CpoKaXx MpeaocTaBlIeHUsI MyHULIUTATBHON YCIyTH;

0 TpeOOBaHUSAX, NpPEeNBSIBISIEMBIX K (opMe K IEpedHIO0 IO0KYyMEHTOB,



HeOOXOMUMBIX AJIS [TPeAOCTaBIeHNs MyHHUIIUIIATBEHOM YCIyTH.

[To xenanuro 3asBUTENS UHPOpMaLIUI 0 TpeOOBaHUIX K GopMe U MEPEUHIO
JOKYMEHTOB, HEOOXOAUMBIX JIS IIPEIOCTaBICHUS MyHUIUIIAIBHON YCIIYTH, TaKxKe
MOXXeT OBITh IpeJCTaBJIeHa €My COTPYJHHUKOM, OTBETCTBCHHBIM 32
nHopMUpoBaHUe, Ha OyMakHOM HOCHTENe, OTIpaBiieHa (DaKCUMUIBHOUW CBSI3BIO
WJIM TIOCPEICTBOM JIEKTPOHHOIO COOOILEHUSI.

IIpu ouHO# (opMme mHogadyu JOKYMEHTOB, 3asBI€HHE O IPEIOCTaBIEHUU
MYHULUIIATBHONW YCIYTH MOXKET OBITh OQOPMIIEHO 3asBUTEIEM B XOJE IIpHeMa,
100 0pOpMIIEHO 3apaHee U NMPUIIOKEHO K KOMIUIEKTY JTOKYMEHTOB.

B 3assnenun (IIpunoxenue Ne 2 k HacTosieMy PernmaMeHTy) yKa3bIBalOTCS
00s13aTeIbHbIE PEKBU3UTHI U CBEICHHUS.

[To mpocbbe oOpartuBIIerocs jula, 3asBIEHHE MOXKET OBITH O(QOPMIEHO
CIIEIMaJIMCTOM, OTBETCTBEHHBIM 32 IpPUEM JOKYMEHTOB, C HCIIOJIb30BaHUEM
IPOTPaMMHBIX CPEICTB. B 3TOM ciydae 3asBUTENs COOCTBEHHOPYYHO BIIMCEIBAET B
3as1BJIEHUE CBOIO ()aMHIIMIO, UMS U OTYECTBO, CTABUT ATy U IOIITUCE.

CnenmanucT, OTBETCTBEHHBIM 3a IpHeM JOKYMEHTOB, OCYIIECTBISET
ClIeyIOIIYe AeUCTBUS B XO/I€ IpUeMa 3assBUTeIS:

YyCTaHaBIUBACT npeaMeT oOparienwus, IIpOBEpsIeT TOKYMEHT,
YIOCTOBEPSIFOLIUH INIHOCTE;

IPOBEPSIET MTOTHOMOYHS 3asIBUTEIIS;

POBEPSIET HATUYUE BCeX JOKYMEHTOB, HEOOXOIUMBIX ISl ITPEIOCTABICHUS
MYHULIMIIATBHOW ~ YCIyr'W, KOTOpble  3asBUTENh  00s3aH  IPEIOCTaBUTH
CaMOCTOSITENIBHO B COOTBETCTBHUH C ITYHKTOM 2.7 aIMUHUCTPAaTUBHOI'O perilaMeHTa;

IIPOBEPSET COOTBETCTBHE IIPEJICTABICHHBIX JOKYMEHTOB TpeOOBaHUAM,
YIOCTOBEPSISICh, YTO:

JOKYMEHTBI B YCTAHOBJIEHHBIX 3aKOHOIATEIBCTBOM CIIy4asx HOTapUaTbHO
YIOCTOBEPEHBI, CKPEIICHBI NevaTsMU, UMEIOT HaJlexalllie IIOAIUCH CTOPOH WX
OIlpelleIeHHBIX 3aKOHOIaTeIbCTBOM JTOKHOCTHBIX JIMII;

TEKCThI JOKYMEHTOB HamMCaHbl pa3d0purBO, HAUMEHOBAHUS FOPUINIECKIX
UL - O0e3 COKpAIlleHUs, C yKa3aHHeM UX MeCT HaXOXACHNUS;

dbaMuIHu, UMEHa M OTYeCTBa (U3MUYCCKUX JIUI, KOHTAKTHBIC Tese()OHBHI,
azpeca UX MeCT JKUTelIbCTBa HAIMCAHBI TTOJTHOCTBIO;

B JOKYMEHTax HeT IIOJYUCTOK, IMPUIIMCOK, 3a4E€pPKHYTBIX CJIOB M HHBIX
HEOrOBOPEHHBIX HCIPaBIeHUH;

JOKYMEHTBI He UCITOTHEHBI KapaHIalloM;

JOKYMEHTHI HE WMEIOT CEepPBe3HBIX ITOBPEXICHHMN, HAIUYUE KOTOPBIX HE
TI03BOJISIET OJTHO3HAYHO UCTOJIKOBATh UX COJIEp)KaHHe,;

IPUHUMAET PEIIeHHe O TPHeMe Y 3asIBUTENS IIPeICTaBIeHHBIX TOKYMEHTOB;

BEIZIAET 3aBUTEIIO YBEJIOMJIEHUE C ONUCHIO IPEICTaBICHHBIX JOKYMEHTOB U
yKa3aHWeM JaThl UX NPUHATHS, MOATBEP)KIAIOIMIee INPUHATHE JIOKYMEHTOB
cornmacHo IlpwmokeHuro 4 K HacTosIleMy aJIMHHHUCTPaTHBHOMY pEIJIaMeHTY,
PETUCTPUPYET IPHUHSITOE 3asBICHUE U JOKYMEHTBI;

IpY HEOOXOIUMOCTH H3TOTABIMBAET KOIMH IIPEICTaBICHHBIX 3asBUTEIIEM
JOKyMEHTOB, BBINIOJHSET Ha HUX HaANHCh 00 MX COOTBETCTBHH IIOAJIHHHBIM
SK3EMILISIPAM, 3aBepPSET CBOEH IMOANUCHIO C YKa3aHUEeM (DaMUIUK U MHUALMAIIOB.



[Ipy ycraHOBTeHMHM (aKTOB OTCYTCTBHS HEOGXOIHMBIX IIOKYMEHTOB,
HECOOTBETCTBUA IPEICTABNCHHBIX JOKYMEHTOB TPeGOBAHMAM, YKA3aHHBIM B
HaCTOAIICM aIMHHUCTPATUBHOM pEIJIaMeHTe, CIELHATNCT, OTBETCTBEHHBIH 3a
PUEM  IOKyMCHTOB, YBENOMISCT 3asBUTENS O HAIMYMM MPENATCTBUN IS
[IPEOCTABICHUSA MYHULIMIIANBHON YCIIYTH, OOBSICHSIET 3asSBUTEIIO CoJlep)KaHue
BRIABIICHHBIX HEJLOCTATKOB B IIPEICTABIEHHBIX JOKYMEHTAX U IPE/JIaraeT IIPUHSTH
MEPBI 10 UX YCTPAHEHHIO.

IIpn oTCyTCTBHE ¥ 3asBUTENs 3aII0IHEHHOTO 3aSBICHUS WK HEIIPaBUIEHOM
Cr'0 3aIOTHEHUH CIELMATUCT, OTBETCTBEHHEIA 3a NpUeM TOKYMEHTOB, TOMOTAeT
3asiBUTEIIIO 3aI10JHUTE 3asBICHHE.

[Io wuroram wcnonueHus aIMUHUCTPATUBHOU MPOLEAYPEl II0 IIPHEMY
AOKYMEHTOB CIICLIMANHUCT, OTBETCTBEHHBIH 3a IIPHEM NOKYMEHTOB, (hopmupyet
KOMIIJIEKT ZOKYMEHTOB (I€710) U TepefaeT ero CrelualncTy, OTBETCTBEHHOMY 3a
MEXBEJJOMCTBEHHOE B3aUMO/IeHCTBHE.

JITHTENBHOCTE OCYIIECTBIEHNS BCeX HEOOXOIMMBIX JEACTBUNA HE MOXKET
[IPEBBIMATE |5 MUHYT.

Ecnu 3asButens o6patuics 3a04Ho, CTICLMAIACT, OTBETCTBEHHEIN 38 IPUEM
IOKYMEHTOB:

PETHCTPUPYET €ro IOA MHAMBHAYalIbHBIM TOPAAKOBEIM HOMEpPOM B JI€Hb
MOCTYINCHAS TOKYMEHTOB B HH(YOPMAIIHOHHYIO CHCTEMY;

[IPOBEPACT NPABUIBHOCTE OQOPMIEHHS 3asBIEHHUS, P TIOCTYIUICHHH
S&ABIICHUA TI0 TOYTEe WIM B (DAKCHUMUIBHOM COOGIICHHH, H [IPaBUITBHOCTE
O(QOPMIIEHHS HHBIX JOKYMEHTOB, IIOCTYMHUBIIUX OT 3asIBUTEIIS;

IPOBEPACT IIPE/ICTaBICHHbIE JOKYMEHTBI Ha IIPSIMET KOMIITEKTHOCTH;

OTIPABIIACT 3aJBUTEI0 YBENOMIICHHE C ONHMCBHIO [PUHATHIX JOKYMEHTOB U
yKasaHhueM NaThl MX MPUHSTHSA, TOATBEPIKAAIONIEe IPHHATHE JOKYMEHTOB (OTKa3 B
NPUHATHN JOKYMEHTOB).

YBenomIienre HaIPaBIAeTCS 3asMBHTENO He MO3IHEe JHsA, CIEOYIOIIEro 3a
AHEM TIOCTYIITICHHUS 3asBICHUS U NOKYMEHTOB, CIIOCOGOM, KOTOPBIH HCIOIH30BAI
SafABUTC/Ib IIPDH 3a0YHOM oOpalieHuw (3aKa3HBIM ITHCEMOM IO [Io4Te, B
3JIEKTPOHHOM COOOIIEHNH, B (PaKCHMUIEHOM COOOLICHUN).

Cpok HCIOTHEHHS aAMUHUCTPATHBHOMN IIPOLETYPEI COCTABISET He Honee 15
MHHYT.

Pesynmbratom — amvunucTpatuBHOI IPOUENYpBl  SBISAETCS TIPHEM |
PETHCTPallud  TOKYMEHTOB, MpPEICTABIEHHBIX 3asBUTE]EM, JHO0 yBeIOMITEHHE
3aj4BUTENS O HEOOXOIUMOCTH IepeodOpMICHHs IIPEICTABIEHHOTO 3asBICHUS
(MCTIpaBNIeHUM WM JOYKOMILIEKTOBAHUY JOKYMEHTOB) Jub0 HalpaBleHHe
3AABUTEINO  yBEJOMICHHS O BO3BpaTe MPEJCTABICHHBIX JOKYMEHTOB C
MOTHBHPOBAHHBIM OOBSCHEHHEM MPUYHH OTKA3a B PACCMOTPEHHH 3aSBICHUS IO

CYIIECTBY.

IIpunsiTHE pelIenus 0 3aYnCcIeHAH (pesyIbTaT yc/Iyru) Wiau penieHus
00 0TKa3e B 3a49HC/IeHNH (Pe3yIbTAT YCIAyrh)

3.3. OcHOBaHMEM /IS Hayaja UCIONHEHUS aIMUHUCTPATUBHON IpOIeaypsI



ABJIIETCS — Tlepefiada  PYKOBOAWTENK  YUpPeXKIAeHHS  IIOJHOIO  KOMIIIEKTa
JOKYMEHTOB, HEOOXOUMBIX [UIS IPUHSATHUS PEILICHUS.

PyxosonuTens YupexneHus mpoBepsieT KOMIUIEKT JOKYMEHTOB Ha IpeaIMeT
HaJTMYUs BCEX MOKYMEHTOB, HEOOXOAMMBIX IUIsl MPEICTABICHUS MYHUIUIIATLHOMN
YCIIYTY ¥ COOTBETCTBHUSA YKa3aHHBIX JOKYMEHTOB yCTAHOBICHHBIM TPeGOBaHUSIM.

IIpy  paccMOTpeHMM KOMIUIEKTa JOKYMEHTOB JUIi IIPEJOCTaBIEHUS
MyHULUNATBHOA  YCIYI'M,  PYKOBOZUTENh  YUPEKAEHWS  YCTAHABIMBAET
COOTBETCTBHE  IOJy4YaTess  MYHULUNANBHOH  YCIYTH  KPHUTEPUSM I
NIPEIOCTaBIEHNsST MYHUIMIMIAIBHON YCIYyTH, a TaK)Ke HalWdhe OCHOBAHWMN s
OTKa3a B MPEIOCTaBIICHUH MYHHUIMIIATbHON YCIyTH, IPeIyCMOTPEHHBIX TYHKTOM
2.10 agMUHUCTPATUBHOIO PErIaMEeHT4.

Cpok HCIONHEHMs aIMHHUCTPATUBHOM MIPOLEAYpPBI cocTaBnseT 7 paboumx
JHS CO THS TIONIyYEeHHS B YUPEKIEHUEM OT 3asgBUTENS JOKYMEHTOB, 0043aHHOCTD
IO ITPEACTABIEHUIO KOTOPBIX BO3JIOKEHA Ha 3asIBUTEIIS.

PesynbraToM — agMMHHCTPAaTUBHON  IPOLEAYPHI  SBISETCS  IPUHATHE
YupexxneHueM pelleHHs O 3a4UCICHHM B 00pa3oBaTEIbHYIO OpraHM3allfio WA
pemienust 06 OTKase B 3a4YMCIICHHM ¥ HalpaBle€HHWE MPUHATOTO DEIIeHMS IS
BEIJIAUH €0 3asiBUTEJIIO.

[Ipu npuHATHA pelleHns 00 0TKa3e B 3a4UCICHUH 3asBUTENIO HAIIPABJISeTCs
yBEIOMJIEHHE.

3ayucienne B 061Ie00pa3oBaTeIbHOE YUpeKICHHE

3.3. OcHoBaHueM Ul Havajla UCIIONHEHNS aAMUHUCTPATHBHOM IpoLeyphI
SIBJIICTCS IIPUHATHE PYKOBOIUTENEM Y UPEXKICHHS PEIICHUS O 3aYHCIIEHUH B
pebeHKa B 0011e00pa3oBaTeIbHOE YUPEkK IEHHE.

PykoBomureneM VYupexIeHHS H3TaeTCs I[PHKA3 O 3a4YMCIEHHH B
obmeobpasoBaTebHOe YUpeXKIeHHE B TedeHWe 7 pabouumx pAHeH co JHA
NOJTy9YeHUs YUPEKIEHUEM IIOJIHOTO KOMILIEKTa JOKYMEHTOB, HEOOXOMMMBIX JIst
3a4MCIICHUSL.

[Ipukaser YupexIeHus O 3a4UCIICHUH JleTeil B YUpexIeHHe pasMeIaroTcs
Ha MH(QOPMALIMOHHOM CTeH/e YUpeKAeHUs B I€Hb UX U3JAHMUI.

PesynpraroM agMUHHCTPaTHBHOM MPOLELYPHl SBIAETCS 3a4MCIICHHE
pebenka B YupexaeHue.

4. @®opMbI KOHTPOJIS 32 HCIIOJTHEHHEM aAMHHUCTPATHBHOTIO
perjiaMeHTa

ITopsaok ocymecTBJeHHS TEKYIIEro KOHTPOJIA 32 COGJII0AEHHEM H
HCIOJTHEHHEM I10JI0KeHHH aAMHHHCTPAaTHBHOIO perjiaMeHTa
npeaocTaB/IeHUs] MYHHIHIAAbHOH YCJIYIrH H HHBIX HOPMATHBHBIX NPaBOBBIX
aKTOB

4.1. Texkymuii KOHTPOJIb 3a COOJIOIEHHEM U UCIIOJHEHHEM JOJKHOCTHBIMU
JHIaMH [IOJIOKEHHM HACTOAIIEro aIMHUHHUCTPAaTUBHOIO perjaMeHTa M HHBIX
HOPMAaTHUBHBIX  IIPaBOBBIX  A@KTOB, yCTAHABIMBAIOMIUX  TpeOoBaHHUS K



MPEeIOCTABICHNI0 MYHHULHIIATBHOM YCIYTH, OCYMIECTBJIACTCS HavalbHUKOM
YrpaBneHus 00pazoBaHus.

KOHTpOJIb 33 JeATelbHOCThIO YIpaBieHus o0pa3oBanus, YUpekaeHHH 110
TIPEOCTABIEHUIO MyHHIUIIATBHOM YCIyIy OCYIIECTBIIACTCS 3aMECTUTEIEM ["naBbI
paiioHa 0 COLMATBHEIM BOIIPOCAM.

KOHTpOMb 3a WCIIOJHEHHEM HACTOAIIErO aJIMMHHCTPATUBHOIO PEraMeHTa
cotpynaukamy M®LI ocymectsisercs pykosoauteneM MPLI,

ITopsiToK M NePHOANIHOCTh OCYIIeCTBJIEH s JIAHOBBIX H BHENIAHOBBIX
NPOBEPOK MOJHOTHI H KA4eCTBA MPeI0CTABIeH s MyHHINNIATLHOH yCIyrH

4.2. TIpoBepka MOIHOTHEI M Ka4yecTBa IPEIOCTABICHH MYHUIUTTATBHOM
yCIyrW BKJIIOYaeT B ceOs NpOBeleHHe IUIAHOBBIX M BHEIIAHOBBIX IPOBEPOK,
BBISIBJICHME M YCTpaHeHHe HapylIeHMH MOpsiAka ¥ CPOKOB MPENOCTABICHUA
MYHHIUIANBHON YCIyrH, paccMOTpeHue OOparleHuH 3asgBUTENIE B XOHIE
IpeOCTaBICHUS MyHHUIMIIAIBHON YCIYTH, COIEpKalluX KaJIo0Bl Ha pEIIeHHS,
neticTBus (6e3neiicTBre) MODKHOCTHBIX JIKL, OCYILECTBIAIOIIMX MPEIOCTABICHUE
MYHHUIIUIIATBHON YCIYTH.

[Ipy TpoBepKke MOTYT paccMaTpUBAaThCsi BCE BOMPOCHI, CBA3AHHBIC C
NpefoCTaBIeHHeM MYHHLUNAIBHON yCIyrd, WM BOIPOCHL, CBS3aHHBIE C
WCIIONHEHNEM OT/IeNTbHBIX aIMUHUCTPATUBHBIX IIPOLEYD.

[lo pe3yssTaTaM IIPOBEPOK JOIDKHOCTHOE JIMI0, OCYIIECTBISIONee TeKY M
KOHTPOJIb, JaeT YyKa3aHWs IO YCTPaHEHHIO BBIIBICHHBIX OTKJIOHEHHU H
HApYLIEHUH U KOHTPOJIUPYET UX HUCTIOTHEHHE.

OTBeTCTBEHHOCTH JOJKHOCTHBIX JIHI

4.3, CreuuvamucTsl YUpeKIeHU!, OTBETCTBEHHBIC 3a IIPENOCTABICHUC
MyHUIMIATGHOW yCIIYTH, HECyT OTBETCTBEHHOCTH 3a KadyecTBO M CPOKH
TIpeJoCTABIEHNS JaHHON MyHHIUITAIBHON YCIyTH.

CrenuaiucTsl YmpasneHus oOpaszosanus u MOLI, OTBETCTBEHHBIE 32
uHGOPMHUpPOBaHUE O  INPENOCTABICHUU MYHULUIIAIBHOM  yCJIyTH, HECyT
NIepCOHATBHYI0 OTBETCTBEHHOCTh 33 CBOEBPEMEHHOCTH H Ka4deCTBO IIOATOTOBKH
JIOKYMEHTOB, SBIISIIOLIMAXCS Pe3yIbTaTOM MyHULUNATEHON yCIIyTH.

TpeGoBanus K NOpAAKY H hopMaM KOHTPOJIs 32 MPeA0CTaBIeHHEM
MYHHIHIAJBHON YCJIYTH, B TOM YHC/Ie CO CTOPOHBI FPAKAAH, HX
00beIHHEHHIT H OpraHH3aL M

4.4, T'paxgaHe, IOpUAAYECKHE TTUIA, UX o0BeNUHEHUsS] U OpraHu3aliyd B
clydae  BBIABIEHHS ~ (AaKkTOB  HapylleHWs  TOpsSAKa  I[IPENOCTaBICHHA
MYHUIIMIAIGHOW — YCIYTH WM HEHaUIeXaIlero HCIONHEHHS —HACTOAIICro
aIMAHICTPATHBHOIO PEriaMeHTa BIIpase 00KanoBaTe peeHus:

VupexaeHuit — B YIIpaBieHuy 00pasoBaHus;

Vrpasnenus o0pa3oBaHus — B a[MUHUCTPALUN PaloHa WM MUHHCTEPCTBO



o0pazoBaHMs U HayK AMYpCKO# 0061acTH.

I'paxxane, ropuaudecKue JIAIA, UX OOBEIUHEHUS U OpPraHU3AIldH BIIpaBe
HAIpaBlIATh 3aMEUaHUs, PEKOMEHIALMM M IPEeIJIOKEHHS I10 ONTUMH3AlNUA MU
YIYUIIEHUIO Ka4eCTBa U JOCTYITHOCTH IPEAOCTaBICHUS MyHUIIUIIAIEHOMN YCIIYTH.

OO11ecTBEHHEI KOHTPOJb 3a MPEJOCTaBIECHHEM MYHHIIMIAIBHOM YCIyIH
BKJIIOYaeT B celsd opraHu3aldl0O M IPOBEJEHHE COBMECTHBIX MEpONPHITHN
(ceMHuHapoB, IPOOJIEMHBIX JWUCKYCCHH, «rOpSYMX JIMHHI», KOH(MEpEHIHH,
«KpPYIWIBIX»  CTOJOB). PexoMeHmaumm ©  TmpemnoXeHWss IO  BOIPOCaM
NPeIOCTaBIeHNUs] MYHULMINATBHONW YCIyrd, BeIpaboTaHHBIE B XOJ€ IIPOBEIEHHS
TaKHUX MEPONPUATUHN YUUTBIBAIOTCS Y IIpaBleHneM 00pa30oBaHus, WHEIMH OpraHaMH
MECTHOTO CaMOyIpPaBJIEHWs, OpraHaMy HCIOJIHUTENIBHOW BIacTH AMYpPCKOM
o0/macT, TMOABEAOMCTBEHHBIMM MJaHHBIM OpraHaM opraHumsaunusmu, MOIL],
YYacCTBYIOIIMMH B MPEAOCTaBJIEHMHM MYHULUIIAIBHOM YCIIYIYM, B JajbHEHIIeH
paboTe 1o MpeaOCTaBICHUIO MYHUIUITATBHOR YCIIyTH.

5. MocyneOHbIi NOpSAAOK 005KAT0BAHHSA PeLIeHHs U JeliCTBHS
(OesmeficTBHS) OpraHa, NpeACTaBJSIOIIEr0 MyYHHIINNAIbHYIO YCIYTY,
a TaksKe JOJIKHOCTHBIX JIMI H MYHHIIUNAJAbHBIX CJIyKAIIUX,
o0ecneynBalOLIUX ee NMpeJ0cTaB/IeHne

5.1. 3asgBUTENN MMEIOT MPaBO Ha 00’KaJOBaHUE PElIeHUM, TPUHATEIX B X0
NIPENOCTaBIeHNUs  MYHUIMIIAJIBHOM  yCIyru, JedctBuit unu  Oe3gedcTBus
OO/DKHOCTHBIX — JIMI[  YUpexneHu#, VYmpasiaeHus obOpazosanus, MOI[ B
nocy1eOHOM TIOpsIAKe.

XKamoba ™Moxer ObITh HampaBieHa 1o mourte, uepe3 MOI[, ¢
HCIIONB30BaHUEM MH(OPMalUOHHO-TEIeKOMMYHHUKAIMOHHON ceTH «MHTepHET», C
Oo(HUIMABHOrO caliTa OpraHa, NPEIOCTABISIONIET0 MYHHIUITATBHYIO YCIYTY,
€IVHOr0 IopTala TrOCYJapCTBEHHBIX W  MYHHUUHMNAIBHBIX  ycIyr Ju0bo
PETMOHAIBHOTO IOpTaja OCYHapCTBEHHBIX U MYHHMIMIAIBHBIX YCIYT, B TOM
Yucle B CAEAYIOUIUX CIydasX:

1) HapymIeHMe CpoKa PEerucTpalyd 3ampoca 3asBUTENSI O MPEIOCTABICHUN
MYHULUIAIBHON YCITyTH;

2) HapyllleH’e CpoKa IIPeIOCTaBlIeHUS MyHUIIUIIATBHON YCIYTH;

3) TpebGoBaHue y 3asBUTENS [JOKYMEHTOB, He IIpeIyCMOTpPEHHBIX
HOPMAaTUBHBIMU IIpaBOBBIMU akTaMu Poccuiickolt PDepnepaiiui, HOPMAaTUBHBIMU
[IPaBOBBIMU aKTaMu CyO0BbekTOB Poccuiickoit @enepanuu, MyHUIUIATILHBIMHU
IIPaBOBBIMHU aKTaMH JJIs IPEIOCTaBICHUS MYHHUIAIAIBHON YCIIYTH;

4) oTka3 B mpueMe JTOKYMEHTOB, ITPEeIOCTABICHNE KOTOPBIX MIPELYCMOTPEHO
HOPMAaTUBHBIMU IIpaBOBBIMH akTtaMu Poccuiickoit PDepeparnuu, HOpMaTUBHBIMU
IIpaBOBBIMM axkTaMu cyOwBekToB Poccmiickoit @epepanuy, MyHULUNAIBHBIMU
[IPaBOBBIMU aKTaMH [JIS IPEJOCTABIEHUS MYHULIUIIATIBHON YCIIYTH, Y 3aBUTEIS;

S) oTkaz B INpPenOCTaBICHHM MYHULHUIAIBHOM YCIyTH, €CIU OCHOBAHUS
OTKa3a He MpeaycMOTpeHbl (efepalbHBIMH 3aKOHAMU U IPUHATHEIMA B
COOTBETCTBMM C HMMM HMHBIMM HOPMATHBHBIMH IIPaBOBBIMU akTaMu PoccuiiCkou
Denepant, HOPMATHBHBEIMH IPaBOBBEIMM aKTaMH CcyOBekToB Poccuiickoi



Denepanuu, MyHULUNIATEHBIMY TPABOBBIMU aKTaAMU;

6) szaTpeboBaHHe ¢ 3asBUTENA IPU MPEIOCTABICHHW MYHULMIAIBHON
YCIyTH IIIaThl, HE IPEAyCMOTPEHHOW HOPMATUBHBIMH IIPABOBBIMH aKTaMH
Poccuiickoii ®enepannu, HOPMATHBHBEIMU IPAaBOBEIMH aKTaM# CyOBEKTOB
Poccniickoii @enepaiuy, MyHUIUIIATbHIMY TTPAaBOBBIMU aKTaMU;

7) OTKa3 opraHa, IPeJOCTABIAIOIIEr0 MYHHUIMIIAIBHYIO  YCIYIY,
JTOJDKHOCTHOIO JIMIla OpraHa, IpPeJOCTaBISIONIET0 MYyHHLHITAIBHYI YCIYIy, B
UCTIPABJICHUM JOIIYIIEHHBIX OIEYaTOK U OMIMOOK B BEIAHHBIX B pPe3yJIbTare
NPEIOCTABIEHUST MYHHIMIIAAbHOM YyCIyrH JOKyMeHTax Jubo HapylleHue
YCTaHOBIIEHHOT'O CPOKa TaKUX HCITPABJIEHUH.

3agBUTENN HMEIOT IIPaBO OOPAaTHUTECS € KalIo0OM JUYHO (YCTHO) WM
HarpaBHUTh Kajo0y B IUCBMEHHOM BHJe (Zanee - MUChMEHHOe OOpallleHHe) Ha
OyMa)XKHOM HOCHTeNle WIH B JSIEKTPOHHOM (opme 1o moure, uepes M®II, c
HCIIOJIb30BaHUEM HMH()OPMAIMOHHO-TeIeKOMMYHUKaUOHHON cetu «MHTEpHETY,
opunumansHoro caiita OMCYVY, cafiTa perroHan bHON HHOOPMAIMOHHON CHCTEMBI
"TlopTan rocyZapCTBeHHBIX M MYHULMIATBHBIX ycayr ((GYHKIuH) AMypckoit
obmactu", denepanpHOM rocyaapcTBEHHON HHPOPMALMOHHON cucTeMsl "EauHbIH
IOpTaj TIOCYJApPCTBEHHBIX M MYHULMNATBHBIX yciayr (dbyHKumif)', a Takxke
IMMCBMEHHAs kajio0a MOXeT ObITh NMpUHATA NPU JUIHOM IIpUeMe 3asBHTENd. B
Clry4ae IoJa4y KaloObl IIPY JTUYHOM IIpUeMe 3asBUTENb TPECTABIISET JOKYMEHT,
YOOCTOBEPSIOIIMN €ro JIAYHOCTh B COOTBETCTBHM C 3aKOHOJATEIbCTBOM
Poccuiickoit @enepanuu. IIpu mogaue jxano0bl B 3JIEKTPOHHOM BHE HOKYMEHTBI
MOryT OBITH NpeJCTaBlIeHBl B (OpMe 3JEKTPOHHBIX IOKYMEHTOB, MOAMUCAHHBIX
JJIEKTPOHHOM IIOANMCBIO, BUJ KOTOPOH WIPEeIyCMOTPEH 3aKOHOAATEIHCTBOM
Poccuiickoii ®epepaunu, HpuU 3TOM JOKYMEHT, YIOCTOBEPSIONIHH JITHYHOCTE
3asiBUTEIIs, He TpeOyercs.

Kamoba MONNIEXKUT PacCMOTPEHHUIO INOKHOCTHBIM JIHI[OM, HaJeleHHBIM
IIOJTHOMOYMSMHU 110 PACCMOTPEHUIO ka0, B TeUeHHWe NMATHAALATHA paboduux JHed
CO IHs €€ PEruCTPAalliy, a B Cllydae 00)KaJlOBaHUS OTKa3a B IIpUeMe JOKYMEHTOB Y
3asBUTENIS TUOO B UCIPABIEHUH JOITYIIEHHBIX ONEYaTOK M OIIMOOK WK B CIydae
00)XaJoBaHUS HAPYIIEHWs YCTaHOBICHHOIO CPOKA TaKWX WCIPABIECHHA - B
TEYEHUE MATH paboduX JHEH CO JHS €€ PerucTpalliu.

Kanoba nomkHa cogepKaTh:

1) HauMeHOBaHMe OpraHa, INPEAOCTABISIONIEr0 MYHHIHMIIAIBHYIO YCIYTY,
JO/DKHOCTHOTO JIMIIA OPraHa, NPeoCTaBISIOMEero MyHUIIUIIATBHYIO YCIyTy, JTHOO0
MYHUIUIIATBHOTO CIIY)Kallero, peleHus u JedcTBus (Oe3geicTBHE) KOTOPBIX
00XKaIyOTCS;

2) Gamunmio, UMsl, 0OTYECTBO (ITOCIeAHEE - TIPH HAIMYKHK), CBEAECHUSI O MECTE
JKUTEBCTBA 3asBUTEN - (PU3UUECKOro JUIa JMOO HaMMEHOBAaHUE, CBEICHUS O
MECTE HaxXOXACHUS 3asiBUTENS - IOPHUIMYECKOro JIHIA, a Takke HoMmep (HoMmepa)
KOHTAaKTHOro TeinedoHa, aapec (azpeca) 3JIeKTPOHHOW MOYTH (IIPU HAJTUYUU) U
IIOYTOBBIN alipec, 0 KOTOPBIM JOJKEH OBITh HAIPABJIEH OTBET 3asSBUTEIIO;

3) cBemeHust o0 oOKaldyeMBIX peLIeHHsIX M JeHcTBUsX (Oe3medcTBUM)
OopraHa, IpPeIOCTaBISIOIEr0 MYHULUNAIBHYIO YCIYry, HODKHOCTHOIO JHIa
OpraHa, IIPeIOCTAaBJLIOLIET0 MYHHIMIIAIBHYIO YCIyry, JU0O0 MYHUIMIAIBEHOTO



CILy’KallleTo;

4) 1OBOZBI, Ha OCHOBAaHUH KOTOPBIX 3aSBUTE]b HE COTJIACEH C pelleHueM U
neiicteueM  (GesneiicTBHeM) oOpraHa, IIPEIOCTABISIOLIETO MYHHULIATIAJIBHYIO
yCnyry, NOJDKHOCTHOTO JIMId OpraHa, MPeIOCTaBIAIONIEr0 MyHHIUNATEHYO
ycnyry, Im0O0 MyHHWIMUIATBHOTO — CIIy)Xallero. 3asBUTeIeM MOLYT ObITh
NpeJCTaBICHb! JOKYMEHTHI (IIPY HAJTUIHH), IOATBEPIKIAIOIINE JOBOIE 3asIBUTEIIS,
00 UX KOITHH.

3asBUTENb BIpaBe 3ampallfBaTh ¥ MOIy4aTh WHMOPMAIMIO H JOKYMEHTSL,
HeoOXoauMble 17151 060CHOBaHHS U PACCMOTPEHHS XKATOGHL.

B ciydae ecnm xanoba momaercst yepes MpenCTABUTENS 3asBUTENS, TAKKE
IPEICTABIISAETCA NOKYMEHT, ITOATBEPKIAIOIIUM MOIHOMOYUS HA OCYLIECTBICHUE
AEHCTBHMM OT WMMEHH 3asBUTeNs. B KadecTBe NOKYMEHTa, MOATBEPIIAIOLIErO
TIOJTHOMOYHsI Ha OCYIICCTBIIEHHWE NEHCTBUN OT WMEHW 3asBUTENS, MOXET OBITH
I[Ipe/ICTaBIIEHA!

a) OoQOpMIIEHHas B COOTBETCTBMH C 3aKOHOJATENBCTBOM POCCHIHCKOM
Denepauun 10BEPEHHOCTH (VIS YU3UUECKUX JIUIT);

0) odopMmiIeHHas B COOTBETCTBMH C 3aKOHOIATENHCTBOM POCCHICKOl
ODenepaii  TOBEPEHHOCTh, 3aBEPEHHAs II€YATHIO 3asBUTENS M IIONMCAHHAS
PYKOBOIWTENIEM 3asBUTENS WM YIIOIHOMOYEHHBIM 3THM DPYKOBOJHUTENEM JIHIIOM
(I FOPUIUHECKUX JIHIL);

B) KOIMs PelIeHHs O HasHAYeHUH Wi 06 u3bpaHumu nubo mpuKasa o
Ha3HA4YeHHU (PU3UYECKOrO IHIa Ha JO/KHOCTh, B COOTBETCTBUM C KOTOPBIM Takoe
(usudeckoe nuuo o6TamaeT MpaBOM JAeHCTBOBATH OT HMEHH 3asBUTENS 0e3
JIOBEPEHHOCTH.

Kamoba paccmarpuBaeTcs OpPraHoOM, NPEJOCTABISIOIIAM MYHUIIUIATIBHYIO
YCIyTy, MOPSANOK IIPeIOCTaBISHUS KOTOPOX OB HapyIlleH BCIIEACTBYE PEIIEHUN U
aercTBui (Ge3melcTBHS) OpraHa, MpPeJOCTABISIONEr0 MyHHIUNATBHYIO YCIYTY,
€ro JO/DKHOCTHOTO Jiula Jub0 MYHMIMIIANBHBIX CIyKammxX. B ciaydae ecion
00KayroTCs pelIeHus PYKOBOJIUTES oprasa, [IPEI0CTABIIAIOLIETO
MyHUIATIATIBHYIO YCIIYTy, Kanoda Mofaercs B BBIIECTOSIIMN Oprad (B MOpsjKe
MONYMHEHHOCTH) W DPAacCMaTpUBAETICI WM B TOPSZKE, MPETyCMOTPEHHOM
HAaCTOAIIUM 8IMAHUCTPATUBHEIM PErIaMEHTOM.

[lpy  oTCyTCTBMM  BBILIECTOSAIIErO  OpraHa  xamnoba  Iojaercs
HETIOCPEICTBEHHO PYKOBOIUTEIIO OpraHa, MpeJOCTaBISIOIEr0 MyHHUIIUIATILHYIO
yCIyry, U  pacCMaTpuMBaeTCi MM B  COOTBETCTBHM C  HACTOSIIUAM
aJIIMUHUCTPATUBHBIM PETJIaMEHTOM.

B cimyuae ecim xamoba mogaHa 3asBUTENEM B OpraH, B KOMIIETEHIIHIO
KOTOpPOro He BXOAWT NPHUHATHE PEIIeHUs MO Kanobe, TO B TeueHwe 3 pabodmx
JHEH CO [HS €ee pEerucTpalldy yKa3aHHbIM OpraH HampaBisSeT Kaloby B
YIOJTHOMOUYCHHBIA Ha €€ pacCMOTpEeHHE OpraH U B IHCBMEHHOM (opMme
“H(GOPMUPYET 3asBUTENSI O IEpeHaNpaBIeHHH KaT00bL.

IIpu 9TOM CPOK paccMOTPEHHUs HKaTOOBl HCUHUCISETCS CO AHS PErUCTPaLliU
Kao0BI B yIIOJTHOMOYEHHOM Ha €€ PaCCMOTPEHHE OpraHe.

Ilpu nocryrmiennu xanobel depes ML, MHOroQyHKIHOHAIBHBIA LEHTP
obecrieunBaeT ee nepemady B YIIOJHOMOYEHHBIM Ha €€ pacCMOTPEHME OpraH B



IIOPSIIKE U CPOKH, KOTOpble YCTAaHOBJIEHB! COIVIAIIEHHEM O B3aUMOJAEHCTBHUHU
MeXIy MHOTO(DYHKIMOHAIBHBIM IIEHTPOM M OpraHoOM, [IpeIOCTaBIISIOLINM
MYHULIMNATBHYIO YCIYTy, HO HE IO3JIHee CJIeAYIOIIero padouero OHS CO IHS
TOCTYILICHUS JKaT00BbI.

I[To pe3ynbratam paceMoTpeHus xanodsl OMCY moxeT OBITh IPUHSATO OTHO
U3 CIeYIOIIUX PEeIlIeHuH:

1) ymoBieTBOpUTH Xaloly, B TOM 4ucie B (OpMe OTMEHBI IPHUHITOIO
peIleHrsl,  WCHOpPAaBJIEHWS  JOMYILIEHHBIX  OpPraHOM,  INPEJOCTaBIISIONIUM
MYHULUIAIBHYIO YCIYTy, OIe4aToK U OUIMOOK B BBIJAHHBIX B pe3yJjbTaTe
IPEeJOCTaBICHUS! MYHUILMITAIBHON YCIYrH OOKYMEHTaX, BO3BpaTa 3asBHTEIO
JNEHEeXKHBIX CPElCTB, B3MMaHHUE KOTOPBIX HE IPEeIyCMOTPEHO HOPMAaTHBHBIMH
IpaBOBBIMU akTamu Poccutickoi Peaepanuy, HOpMaTUBHEIMY IIPABOBBIMU aKTaMH
cybnekToB Poccuiickoit @enepannu, MyHUUUIATBHBIMU IIPABOBBIMM 2KTaMH, a
TaKXe B MHBIX (popmax;

2) oTKa3aTh B yAOBIETBOPEHUH JKaTOOHI.

VYIOMTHOMOYEHHBI Ha pacCMOTpeHHe JKalo0bl OpraH OTKa3bIBaeT B
yIOBIIETBOPEHUH XKAIOOBI B CIEIYIOIMINX CIydasx:

a) HaJu4uMe BCTYIUBLIEr0 B 3aKOHHYH CHIIy peLIeHHs cyda II0o kajmobe o
TOM ’K€ IIpeaMeTe U II0 T€M )K€ OCHOBaHUSIM;

0) monmaya >xajuo0bl JMIIOM, IOJTHOMOYHUS KOTOPOTO HE TOIATBEPKICHBI B
MOPsIIKEe, YCTAaHOBJICHHOM 3aKOHOIaTeIbCcTBOM Poccuiickoit @enepanny;

B) HaM4YWe pEIIeHWs II0 >Kajo0e, NMPUHSATOTO paHee B COOTBETCTBHU C
TpeOOBaHMUAMH HACTOSIIIET0 aIMHUHUCTPATUBHOI'O periaMeHTa B OTHOILIEHUU TOTO
Ke 3asIBUTEJIS U IO TOMY XK€ IPEAMETY JKaa00bl.

VIOJTHOMOYEHHBI Ha pacCMOTpeHHe >KaloObl OpraH BIpaBe OCTAaBUTH
kafioby 6e3 oTBeTa B CAEAYIOIINX CIydasx:

a) HaJu4ue B JKaloOe HEelEeH3YPHBIX JHUOO OCKOPOUTENBHBIX BBIPa)KEHUM,
yTPO3 KU3HHU, 3MOPOBBIO M UMYIIECTBY JOKHOCTHOTO JIUIA, & TAKXKe WIEHOB €ro
CEeMBH;

0) OTCYTCTBHE BO3MOKHOCTH IMPOYUTATH KAKYIO-TH0O0 YaCTh TEKCTa JKalo0Bbl,
bamMuIuio, UMs, O0T4eCTBO (MpHM HaJWYWH) U (MIIK) TIOYTOBBIM ajapec 3asBUTEIS,
yKa3aHHBIE B XKalooe.

OcHoBaHMSIT  JUISI  IIPUOCTAHOBIEHHS  pPAacCCMOTpeHHs  KajloOkl  He
IIpeIyCMOTpPEHBL.

B cmyuae ycraHOBNeHHMS B XOO€ WIM IO Ppe3yJbTaTaM pPacCMOTPEHHS
)KaJoOBl ~ TPU3HAKOB  COCTaBa  aQJMUHUCTPATHBHOIO  MPaBOHAPYILIEHU,
npenycMoTpeHHoro cratbeir  5.63 Komekca Poccuiickoit @enepamum 00
aJIMUHUCTPATUBHBIX IPABOHAPYIIEHUSIX, WM IIPECTYIUIEHUs JOIKHOCTHOE JIHIIO,
HaZieIeHHOE IIOJJHOMOYHMSMH II0O PAcCMOTPEHHUIO JKajnol, He3aMeIUTENIEHO
HaIpaB/sieT UMEIOIINECs MaTeprabl B OpTraHbl IPOKypPaTypsl.

He mo3nnee aHs, CIeIYHOLIEro 3a JHEM IIPUHATUS YKAa3aHHOIO pEIeHHs,
3aABUTENI0 B IIMCHhMEHHON (OpMe M TIO JKEIaHUIO 3asBUTEIS B 3JIEKTPOHHON
dbopme HampaBiseTCsl MOTHBHPOBAHHBIA OTBET O pe3yJbTaTaX pPacCMOTPEHUS

YKaJI00EL.
B ciyuae Hecoracus ¢ pe3ysbTaraMu JoCyIeOHOro 00xaloBaHus, a TaKkKe



Ha M060i CTAIMM pPAcCMOTPEHHs CIIOPHBIX BONPOCOB 3aABUTENB MMEET IIPABO
oOpaTuThcsi B Cyd B COOTBETCTBMM C YCTaHOBICHHBLIM JeWCTBYIOIIMM

3aKOHOJATEIBCTBOM IMOPAIKE.



